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Christiansburg Planning Commission

	Minutes of August 8, 2011





Present:	Ann H. Carter

		Kevin Conner, Vice-Chairperson (arrived at 7:19)

		M. H. Dorsett, AICP (arrived at 7:05 p.m.)

		Joe Powers

		Jim Vanhoozier 	

		Randy S. Wingfield, Secretary Non-Voting



Absent:	Barry Akers

		Mark M. Caldwell, III

		Craig Moore, Chairperson

		Jennifer D. Sowers



Staff/Visitors: Nichole Hair, staff

 Kali Casper, staff

 Thom Rutledge, Cambria Crossing, L.L.C.

 David Hagan, Cambria Crossing, L.L.C.

 Nancy Page, Page & Associates Real Estate

Carroll B. and Barbara T. Harvey, 30 Phoenix Boulevard

Mr. and Mrs. Lance Franklin, 45 Welch Circle

Anthony Petrillo, 25 Welch Circle

 Dennis Mirabella, 15 Welch Circle

 Cliff Dowdy, 60 Phoenix Boulevard

 Phyllis Sklar, 20 Phoenix Boulevard

 Carol Lindstrom

 Several others



Commissioner Powers called the meeting to order at 7:20 p.m. in the Christiansburg Town Hall at 100 E. Main Street, Christiansburg, Virginia to discuss the following items:



Public Comment.



Commissioner Powers opened the floor for public comment.  Mr. Rutledge addressed the Planning Commission.  Mr. Rutledge indicated the developer met with the homeowners before this meeting.  Mr. Rutledge stated the residents felt they were put out by not being notified before the public hearing notices went out.  Mr. Rutledge stated renderings of the proposed development were passed out and the developer tried to address some concerns of the neighbors.  Mr. Rutledge indicated David Hagan, managing partner for Cambria Crossing, L.L.C., is present and was part of the meetings with the neighbors.  Mr. Rutledge stated this portion of the development would be going from 14 units to 11 units.  Mr. Rutledge stated most of neighbors want brick and they were under the impression the units would be all vinyl but that is not the case.  Mr. Rutledge added that some units may be brick, stone, hardy board, vinyl, or a combination of materials.  Mr. Rutledge added there is going to be a mix of materials and colors, but that earth tone colors would be used.
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Public Comment – continued.



Commissioner Powers asked for clarification of the phases and uses.  Mr. Rutledge indicated proffers were given to have lots adjoining Henley Drive to be R-1 type lots.  As the lots go further toward the former Rowe furniture/current Premier Transfer and Storage area the types and density change, with single-family and duplex use allowed in the mid portion of the development and single-family, duplex, and townhouses allowed on the eastern portion of the property.



Mr. Rutledge stated the developer is asking the density for single-family homes be reduced and the front setback reduced.  Mr. Rutledge added the developer can do a similar plan but as townhomes.  Mr. Rutledge stated the proposed houses are similar in cost and size as the existing townhouses.   Mr. Rutledge stated an e-mail sent to Mr. Wingfield indicated affordable housing and that means different things for different people.  Mr. Rutledge stated this option gives a customer the opportunity to own a single-family home instead of a townhouse.   Mr. Rutledge added any unit that touches an alley requires the driveway and garage on the rear, exiting to the alley.  



Mr. Hagan addressed the Planning Commission and stated he has 100 more lots and he is not going to do anything to devalue the development.  Mr. Hagan stated as a developer, they go above and beyond what is required by the Town in other developments.



Mr. Petrillo stated it is nice that the developer came out to speak with the neighbors.  Mr. Petrillo stated the residents do not control the homeowners’ association and have no say over the appearance of the new homes.  Mr. Petrillo added the developer was able to clarify some issues and speaking on behalf of the homeowners we would like to have in writing a minimum price point.  Mr. Petrillo stated the existing homeowners want to maintain a certain level of equity and they would like a written commitment.



Mr. Dowdy addressed Planning Commission and stated there was miscommunication between the developer and neighbors.  Mr. Dowdy stated he has confidence there will be a quality product but he hoped the developer would do a market study.  Mr. Dowdy stated he looked at comparable homes for sale in the $150,000 to $200,000 range and there have been 52 sales.  





Approval of meetings minutes for July 25, 2011.



Commissioner Powers introduced the discussion.  Commissioner Vanhoozier made a motion to approve the July 25, 2011 meeting minutes.  Commissioner Dorsett seconded the motion which passed 4-0-1.  Vice-Chairperson Conner abstained from voting due to his absence from that meeting.
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A Conditional Use Permit amendment request by Cambria Crossing, L.L.C. for property on the eastern side of Phoenix Boulevard (tax parcels 465 - ((38)) - 33, 34, 35, 36, 37, 38, 39, 40, 41, 42, 43, 44, 45, and 46) for a planned housing development in the MU-1 Mixed Used: Residential – Limited Business District.  The public hearing was held July 5, 2011.



Commissioner Powers introduced the discussion.  Mr. Wingfield indicated the applicant is asking vary to the lot size, lot width, and front yard greenspace.  Mr. Wingfield added the amendment would apply to Lots 33-46 only.  Commissioner Powers stated the Planning Commission can add conditions to these particular lots.  Commissioner Dorsett stated the issues the neighbors have are outside the privy of the Planning Commission.  Commissioner Dorsett inquired if the Planning Commission can require the new development to be substantially consistent with the neighborhood.  Commissioner Powers stated the renderings have not been formerly offered by the applicant.  



Commissioner Powers inquired if the development will be in conformance with the renderings.  Mr. Rutledge indicated the development would.  Mr. Rutledge added there are some houses that will have more brick, some less, and that there will be varying materials.  Mr. Rutledge added he cannot tell the neighbors which houses will have a certain amount of brick.  Mr. Rutledge added the architectural style will be in conformance with the renderings.  Commissioner Powers suggested adding a condition that the houses are in general conformance with the architectural style that is presented in the renderings.



Commissioner Powers indicated he reviewed the development’s website and noted the minimum square footage for a townhome is 1,700 square feet.  Commissioner Powers inquired about the square footage of these homes.  Mr. Rutledge stated these homes will be between 1,600 to 1,800 square feet.  Commissioner Powers suggested conditioning the units have a minimum square footage of 1,600 square feet.  Mr. Hagan stated sidewalks, infrastructure and greenspace is where much of the money is spent and the more square feet built, the better off the developer will be.  Mr. Hagan added the developer will build as much square footage as possible.  Mr. Petrillo requested a resident representation on the homeowners’ association review board.  Commissioner Carter stated the Planning Commission does not have the authority to grant that request.



Commissioner Powers stated there are two conditions to be added to the drafted conditions:  1) New units shall be in general conformance with the renderings presented at the August 8, 2011 Planning Commission meeting. 2) There shall be a 1600 square foot minimum floor area per unit.  



Commissioner Dorsett made a motion to recommend to Town Council the Conditional Use Permit be amended to vary only the minimum lot area, lot width, and front yard greenspace for single-family residences and include the addition of two new conditions.  Commissioner Vanhoozier seconded the motion which passed 4-0-1 with Vice-Chairperson Conner abstaining due to conflict with his employer having prepared the original development drawings.



Commissioner Dorsett encouraged the audience to attend the Comprehensive Plan input meetings in September and October.
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Consideration of Council’s intention to adopt an ordinance amending Chapter 30 “Zoning” of the Christiansburg Town Code in regards to provisions for urban agriculture including the keeping of chicken hens, chicks, and beehive stands and provisions for agriculture and forestry uses in the R-1A Rural Residential District including the keeping of horses.  The public hearing is set for August 16, 2011.



Commissioner Powers introduced the discussion.  Mr. Wingfield indicated the joint public hearing will be held August 16th and this is the draft going to the Town Council.  Commissioner Powers reminded the Planning Commission this is a joint public hearing.



Phyllis Sklar stated that she would like to comment regarding Cambria Crossing and stated that she would like a condition requiring that the units be brick.  Commissioner Powers informed Mrs. Sklar that the Planning Commission had already made a recommendation and felt the developer should be left flexibility regarding materials but that they she could still address Town Council during the citizens hearing of the next meeting.  Mr. Wingfield stated that the Planning Commission recommendation is only advisory and that the Council vote is the actual approval or denial and added that the next Council meeting is August 16, 2011.



Review of a Conditional Use Permit request by Byron Young (agent for property owner William A. Price) for property located at 155 Howery Street (tax parcel 503 – ((7)) – 7) for a major home occupation (Eden Lawns and Landscaping) in the R-1 Single-Family Residential District.  The Public Hearing was held and approval given on July 15, 2008.



Commissioner Powers introduced the review.  Mr. Wingfield stated Mr. Young has moved his business to Montgomery County.  Mr. Wingfield added if the CUP is not used for 2 years, it is no longer valid.  Commissioner Powers stated he would like to make that provision explicit in the Town Code.  Mr. Wingfield indicated he has called Mr. Young to request a letter be submitted requesting the CUP be voided at this location if he does not plan on operating there.



Commissioner Dorsett made a motion to table the review until Mr. Young can be reached.  Commissioner Carter seconded the motion which passed 5-0.



Consideration of designation of a downtown historic district.



Commissioner Powers introduced the discussion.  Ms. Hair indicated the subcommittee has presented a proposal by Ms. Sherry Wyatt to move forward to apply for designation of a Downtown Historic District.  Commissioner Vanhoozier indicated he would like all affected property owners be notified the Town is considering a downtown historic district before moving forward.  Commissioner Powers suggested a public input meeting be included at the next Planning Commission meeting.  Ms. Hair indicated she would send notification to all affected property owners.



Commissioner Dorsett made a motion to recommend tabling the discussion until the next Planning Commission meeting.  Commissioner Vanhoozier seconded the motion which passed 5-0.
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Discussion of update to the Christiansburg Comprehensive Plan.



Commissioner Powers introduced the discussion.  Commissioner Dorsett indicated there are three notable methods to solicit public input or comment throughout the Comprehensive Plan process:   website, blog, and survey monkey.  Commissioner Dorsett recommended the Planning Commission utilize the Survey Monkey and suggest the Town pay for an account, which costs $17 per month or $204 per year.  Ms. Casper inquired if the Town purchases the Survey Monkey account, can the two accounts be linked.  Ms. Casper indicated this was a concern of Ms. Wilburn.  Commissioner Dorsett indicated she would like to look at a budget for the Comprehensive Plan process.  Ms. Lindstrom stated the Survey Monkey is a tool that would not be solely for the Comprehensive Plan process.  For example, someone attending an event at the Aquatic Center could be surveyed regarding the hotels, the Aquatic Center event, and other items.  Mr. Wingfield stated the Planning Department can pay for the Survey Monkey account out of the Planning Department budget.  Mr. Wingfield added copies can be paid out of the department budget also.  Commissioner Powers stated it is consensus to pay for the Survey Monkey account.







[bookmark: _GoBack]There being no more business Commissioner Powers adjourned the meeting at 8:25 p.m.







_______________________________	_______________________________

Joe Powers, acting Chairperson			Randy S. Wingfield, Secretary Non-Voting
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OFFICE OF: Planner II     August 10, 2011 
 
 
 
 
 
 
 
The Town of Christiansburg is considering the possibility of designating a Downtown 
Historic District through the Department of Historic Resource.  The Planning Commission 
will hold a public input meeting on Monday, August 29, 2011 at 7:00 p.m. in the Council 
Room, Christiansburg Town Hall, 100 E. Main Street in regards to the development of the 
new district.  As a property owner within the proposed Downtown Historic District, your 
views and comments are valuable to the process.   
 
In order to be listed by the Virginia Landmarks Register and National Register of Historic 
Places, the Downtown Historic District must go through a two-step process.  The first step 
is the submission of the Preliminary Information Form (PIF) and evaluation of the proposed 
district by the Department of Historic Resources and DHR’s State Review Board.  The 
State Review Board makes its preliminary determination based on the information within 
the PIF.   The PIF would include photographs of buildings, a map of the properties, 
architectural description of buildings, and a statement of significance for the district.   If the 
State Review Board determines the district is eligible for register listing, the next step is a 
formal nomination.  The formal nomination requires detailed architectural and historical 
documentation, including architectural and historical essays describing the property and 
explaining its significance.  
 
The Town of Christiansburg has no immediate plans for the adoption of regulations of 
Historic Districts through Chapter 30 “Zoning” of the Christiansburg Town Code though 
this may be a possibility in the future.  Registration of the Downtown Historic District 
provides property owners within the District an opportunity to apply for tax credits and 
funding assistance while rehabilitating and refurbishing historic buildings. 
 
You are invited to present your views or comments on the proposed Downtown Historic 
District.  A map of the proposed Downtown Historic District is included for your reference.  
If you are unable to attend the meeting a representative may appear in your place or you 
may send written comments to the Planning Department at 100 E. Main Street, 
Christiansburg, VA 24073; please allow adequate mailing time. 
 


Sincerely yours, 
 
 


Nichole Hair 
Planner II 







Owner (s) Mailing Address City, St, Zip location


PROPOSED DOWNTOWN HISTORIC DISTRICT - property owners


KITTINGER SAMUEL SR P O BOX 218 CHRISTIANSBURG VA  24068 123 NORTH FRANKLIN ST


TOLLISON MARGARET 3180 FAIRVIEW CHURCH RD RINER VA  24149 1702 117 NORTH FRANKLIN ST


RAKES PROPERTIES II LLC 103 N FRANKLIN ST CHRISTIANSBURG VA  24073 31 NORTH FRANKLIN ST


TOLLISON MARGARET K 3180 FAIRVIEW CHURCH RD RINER VA  24149 1702 113 NORTH FRANKLIN ST


RAKES PROPERTIES II LLC 103 N FRANKLIN ST CHRISTIANSBURG VA  24073


C R G REAL ESTATE LLC P O BOX 6026 CHRISTIANSBURG VA  24068 17 NORTH FRANKLIN ST


H & N PROPERTIES LLC 111 N FRANKLIN ST CHRISTIANSBURG VA  24073 111 NORTH FRANKLIN ST


H & N PROPERTIES LLC 111 N FRANKLIN ST CHRISTIANSBURG VA  24073


CHRISTIANSBURG TOWN OF 10 EAST MAIN ST


RAKES PROPERTIES 1 LLC 103 N FRANKLIN ST CHRISTIANSBURG VA  24073 107 NORTH FRANKLIN ST


FIRST STATES INVESTORS 3300 B L P C/O FIRST STATES GROUP LP P O BOX 167129 IRVING TX  75016 7129


MAIN ST PRESERVATION RLLLP 10 W MAIN ST CHRISTIANSBURG VA  24073 2942


FIRST STATES INVESTORS 3300 B L P C/O FIRST STATES GROUP L P P O BOX 167129 IRVING TX  75016 7129


FIRST STATES INVESTORS 3300 B L P C/O FIRST STATES GROUP L P P O BOX 167129 IRVING TX  75016 7129


MAIN ST PRESERVATION RLLLP 10 W MAIN ST CHRISTIANSBURG VA  24073 2942 16 EAST MAIN ST


YOUNG WALLY L LESTER ALVIN D ETAL P O BOX 14 CHRISTIANSBURG VA  24068 11 NORTH FRANKLIN ST


FIRST STATES INVESTORS 3300 B L P C/O FIRST STATES GROUP L P P O BOX 167129 IRVING TX  75016 7129 9 NORTH FRANKLIN ST


MONTGOMERY COUNTY CHRISTIANSBURG VA  24073


CRAFT REAL ESTATE HOLDINGS LLC P O BOX 330 CHRISTIANSBURG VA  24068 7 NORTH FRANKLIN ST


FIRST STATES INVESTORS 3300 B L P C/O FIRST STATES GROUP L P P O BOX 167129 IRVING TX  75016 7129 4 EAST MAIN ST


CRAFT WILLIAM R L III P O BOX 330 CHRISTIANSBURG VA  24068 3 NORTH FRANKLIN ST


UNITED STATES POST OFFICE 2 EAST MAIN ST


BRANDON RIDGE ASSOCIATES LC 155 ARROWHEAD TRL SUITE B CHRISTIANSBURG VA  24073 4 WEST MAIN ST


MAIN ST PRESERVATION RLLLP C/O JOSEPH L SIMMONS 10 W MAIN ST CHRISTIANSBURG VA  24073 10 WEST MAIN ST


MAIN STREET LLC 425 ARROWHEAD TRL CHRISTIANSBURG VA  24073 41 WEST MAIN ST


CHRISTIANSBURG PRESBYTERIAN CHURCH TRUSTEES C/O J WILLIAMS 107 W MAIN ST CHRISTIANSBURG VA  24073 100 HICKOK ST


MAIN ST PRESERVATION INC RLLLP 10 W MAIN ST CHRISTIANSBURG VA  24073 20 WEST MAIN ST


BRANDON RIDGE ASSOCIATES LC 155 ARROWHEAD TRL SUITE B CHRISTIANSBURG VA  24073 6 WEST MAIN ST


MAIN TWENTY TWO PARTNERSHIP 10 W MAIN ST CHRISTIANSBURG VA  24073 22 WEST MAIN ST


WILLIAMS JOHN C P O BOX 269 CHRISTIANSBURG VA  24068 45 WEST MAIN ST


CHRISTIANSBURG PRESBYTERIAN CH TRUSTEES 107 W MAIN ST CHRISTIANSBURG VA  24073 2943


CLARKE THOMAS III P O BOX 87 CHRISTIANSBURG VA  24068 76 WEST MAIN ST


CASCADE CAPITAL PARTNERS LLC P O BOX 5 BLACKSBURG VA  24063 53 WEST MAIN ST


CHRISTIANSBURG PRESBYTERIAN CH TRUSTEES 107 W MAIN ST CHRISTIANSBURG VA  24073 2943


CHRISTIANSBURG PRESBYTERIAN CH 107 W MAIN ST CHRISTIANSBURG VA  24073 2943 107 WEST MAIN ST


MONTGOMERY COUNTY CHRISTMAS STORE INC P O BOX 221 BLACKSBURG VA  24063 30 WEST MAIN ST


CASCADE CAPITAL PARTNERS LLC C/O RAY ALCORN P O BOX 5 BLACKSBURG VA  24063 49 WEST MAIN ST


CASCADE CAPITAL PARTNERS III LLC P O BOX 5 BLACKSBURG VA  24063 48 WEST MAIN ST


CASCADE CAPITAL PARTNERS III LLC P O BOX 5 BLACKSBURG VA  24063


MAIN STREET BAPTIST CHURCH 100 WEST MAIN ST CHRISTIANSBURG VA  24073 100 WEST MAIN ST


CHRISTIANSBURG PRESBYTERIAN CH TRS 107 W MAIN ST CHRISTIANSBURG VA  24073 2943 175 WEST MAIN ST


CHRISTIANSBURG PRESBYTERIAN CH TRUSTEES 107 W MAIN ST CHRISTIANSBURG VA  24073 2943 DUNKLEY ST


MAIN STREET BAPTIST CHURCH 100 WEST MAIN ST CHRISTIANSBURG VA  24073 100 WEST MAIN ST
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Town of Christiansburg 
Planning Staff Report 


 
 
Public Hearing Date:  Tuesday, September 6, 2011 
Application Type:  Conditional Use Permit Request  
Applicant: Lenzkes Clamping Tools, Inc. 
Location: 845 Radford Street (tax parcels 525 – ((A)) – 41, 42, and 43)  
 
The Town of Christiansburg has received a Conditional Use Permit request by Lenzkes 
Clamping Tools, Inc. for a commercial garage at 845 Radford Street (tax parcels 525 – 
((A)) – 41, 42 and 43) in the I-1 Limited Industrial District. 
 
The property does not lie within the 100-Year and 500-Year Flood Hazard Areas.  The 
property does not lie within a Historic District. The adjoining properties are zoned B-3 
General Business and I-1 Limited Industrial. The adjoining properties contain vacant 
land and businesses including Extreme Autobody, Superior Exterminating, the Weiman 
Company and Dr. Video. 
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TAX MAP # OWNER(S) STREET ADDRESS CITY, ST, ZIP


CUP:  845 RADFORD STREET NW - LENZKES


526-   A  4 INTERLUDE VIRGINIA PROPERTY LLC 25 TREFOIL DR TRUMBULL CT  06611
525-   A 44A THOMAS CERRY E THOMAS BETTY A 850 MOUNTAINVIEW DR CHRISTIANSBURG VA  24073 4330
525-   A 41,42,43 LENZKES CLAMPING TOOLS INC C/O KARL HEINZ LENKES P O BOX 660 CHRISTIANSBURG VA  24068
525-   A 44C BAILEY DONALD D P O BOX 2186 CHRISTIANSBURG VA  24068
526-   A  6 MCLAWHORN JERRY L P O BOX 5002 ROANOKE VA  24012
526-   A  6A MCLAWHORN JERRY L P O BOX 5002 ROANOKE VA  24012
525-   A 44 HENNING CALVIN C 304 EASTWIND DR FOREST VA  24551
526-   A  5 MCLAWHORN JERRY L P O BOX 5002 ROANOKE VA  24012
526-   A 75 SMC LLC C/O BRUCE A MOSES P O BOX 6433 CHRISTIANSBURG VA  24068
525-   A 39A SMITH DEON R 445 TOMAHAWK DR CHRISTIANSBURG VA  24073
525-   A 39 LANCASTER KENNETH R LANCASTER DARLENE S P O BOX 35 CHRISTIANSBURG VA  24068
525-   A 38 LESTER CAROLE JEAN LESTER THOMPSON VELOTA JR 466 S CENTER ST UNIT 17 ORANGE NJ  07050
525-   A 37 WEBB MICHAEL R WEBB CHRISTINA L 890 RADFORD ST CHRISTIANSBURG VA  24073
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		The Town of Christiansburg has received a Conditional Use Permit request by Lenzkes Clamping Tools, Inc. for a commercial garage at 845 Radford Street (tax parcels 525 – ((A)) – 41, 42 and 43) in the I-1 Limited Industrial District.
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Town of Christiansburg 

Planning Commission By-Laws

Definitions



“Commission” refers to the Town of Christiansburg Planning Commission.



“Town” refers to the Town of Christiansburg.



“Town Council” refers the Town of Christiansburg Town Council, which is the governing body of the locality.



Authority for Planning Commission



State Authority



The Town of Christiansburg Planning Commission operates under authority of Code of Virginia § 15.2-2210.



Town Authority



The authority for the Town of Christiansburg Planning Commission is found in Article VI. Planning Commission of Chapter 2 “Administration” of the Christiansburg Town Code.



Authority for Creation of By-laws: 



According to Code of Virginia § 15.2-2217, the Commission shall adopt rules for the transaction of business and shall keep a record of its transactions which shall be a public record.



Composition/Membership



The Commission shall consist of not fewer than five (5) members nor more than fifteen (15) members, appointed by the Town Council, all of whom shall be residents of the Town, qualified by knowledge and experience to make decisions on questions of community growth and development; provided that at least one-half (1/2) of the members so appointed shall be owners of real property.



One member of the Commission may be a member of the Town Council. The term of this member shall be coextensive with the term of office to which he has been elected, unless the Town Council, at the first regular meeting each year, appoints another to serve as its representative.  Members of the Commission shall be appointed for terms of four (4) years each.



Any vacancy in the membership of the Commission shall be filled by appointment by the Town Council and such appointment in the case of an appointed member shall be for the unexpired term.



With the consent of Town Council or the Commission, the Planning Director, the Zoning Administrator, or similar official (staff member) may serve as Secretary of the Commission as a non-voting member; otherwise, the Secretary shall be selected from the voting membership.



All members of the Commission may be compensated for their services at the discretion of the Town Council.



Any appointed member of the Commission may be removed by the Town Council for neglect of duty or malfeasance in office; provided, that such removal may be made only after a public hearing at which such member shall be given an opportunity to appear and be heard on the charges against him.



According to Code of Virginia § 15.2-2212, a member of the Commission may be removed from office by Town Council without limitation in the event that the member is absent from any three consecutive meetings of the Commission, or is absent from any four meetings of the Commission within any 12-month period.  



Powers and Duties



The Commission shall act in accordance with Article VI. Planning Commission of Chapter 2 “Administration” of the Christiansburg Town Code.



In the case of any conflict between these by-laws and Article VI. Planning Commission of Chapter 2 “Administration” of the Christiansburg Town Code, Article VI shall supersede these by-laws.



In the case of any conflict between these by-laws and Code of Virginia, Code of Virginia shall supersede these by-laws.



According to Code Virginia § 15.2-2221 and § 15.2-2223, local planning commission duties shall include: 



1. Exercise general supervision of, and make regulations for, the administration of its affairs; 



2.  Prescribe rules pertaining to its investigations and hearings; 



3.  Supervise its fiscal affairs and responsibilities, under rules and regulations as prescribed by the Town Council; 



4.  Keep a complete record of its proceedings; and be responsible for the custody and preservation of its papers and documents; 



5.  Make recommendations and an annual report to the Council concerning the operation of the Commission and the status of planning within its jurisdiction; 



6.  Prepare, publish and distribute reports, ordinances and other material relating to its activities; 



7.  Prepare and submit an annual budget in the manner prescribed by the Town Council; 



8.  If deemed advisable, establish an advisory committee or committees; and



9. Prepare and recommend a comprehensive plan for the physical development of the territory within its jurisdiction and the Town Council shall adopt a comprehensive plan for the territory under its jurisdiction. 



According to Code of Virginia § 15.2-2239, the Commission may, and at the direction of the Town Council shall, prepare and revise annually a capital improvement program based on the comprehensive plan of the Town for a period not to exceed the ensuing five years. The Commission shall submit the program annually to the Town Council, or to the chief administrative officer or other official charged with preparation of the budget for the Town, at such time as it or he/she shall direct. The capital improvement program shall include the Commission's recommendations, and estimates of cost of the facilities, including any road improvement and any transportation improvement the Town chooses to include in its capital improvement plan and as provided for in the comprehensive plan, and the means of financing them, to be undertaken in the ensuing fiscal year and in a period not to exceed the next four years, as the basis of the capital budget for the Town. In the preparation of its capital budget recommendations, the Commission shall consult with the chief administrative officer or other executive head of the Town, the heads of departments and interested citizens and organizations and shall hold such public hearings as it deems necessary. 



According to Code of Virginia § 15.2-2253, the Commission on its own initiative may or at the request of the Town Council shall prepare and recommend amendments to the subdivision ordinance. The procedure for amendments shall be the same as for the preparation and recommendation and approval and adoption of the original ordinance; provided that no amendment shall be adopted by the Town Council without a reference of the proposed amendment to the Commission for recommendation, nor until sixty days after such reference, if no recommendation is made by the Commission.



According to Code of Virginia § 15.2-2285, the Commission may, and at the direction of Town Council shall, prepare a proposed zoning ordinance including a map or maps showing the division of the territory into districts and a text setting forth the regulations applying in each district. The Commission shall hold at least one public hearing on a proposed ordinance or any amendment of an ordinance, after notice as required by § 15.2-2204, and may make appropriate changes in the proposed ordinance or amendment as a result of the hearing. Upon the completion of its work, the Commission shall present the proposed ordinance or amendment including the district maps to the governing body together with its recommendations and appropriate explanatory materials.



According to Code of Virginia § 15.2-2286, a zoning ordinance may include, among other things, reasonable regulations and provisions as to the following matters:  For the amendment of the regulations or district maps from time to time, or for their repeal. Whenever the public necessity, convenience, general welfare, or good zoning practice requires, Town Council may by ordinance amend, supplement, or change the regulations, district boundaries, or classifications of property. Any such amendment may be initiated (i) by resolution of Town Council; (ii) by motion of the Commission; or (iii) by petition of the owner, contract purchaser with the owner's written consent, or the owner's agent, of the property which is the subject of the proposed zoning map amendment, addressed to Town Council or the Commission, who shall forward such petition to Town Council; however, the ordinance may provide for the consideration of proposed amendments only at specified intervals of time, and may further provide that substantially the same petition will not be reconsidered within a specific period, not exceeding one year. Any such resolution or motion by Town Council or the Commission proposing the rezoning shall state the above public purposes.



The Commission retains all other duties and powers as set out in the Code of Virginia.



Officers



According to Code of Virginia § 15.2-2217, the Commission shall elect from the appointed members a chairperson and a vice-chairperson, whose terms shall be for one year. If authorized by the Town Council, the Commission may (i) create and fill such other offices as it deems necessary; (ii) appoint such employees and staff as it deems necessary for its work; and (iii) contract with consultants for such services as it requires. The expenditures of the Commission, exclusive of gifts or grants, shall be within the amounts appropriated for such purpose by the Town Council. 



Elections for officers shall be held at the first regular Commission meeting in December.  Nomination of officers from the floor shall be permitted.  A candidate receiving a majority vote of the membership present and voting shall be declared elected.  The elected Commission member shall take office January 1st and serve for one (1) year.



With the consent of Town Council or the Commission, the Planning Director, the Zoning Administrator, or similar official (staff member) may serve as Secretary of the Commission as a non-voting member; otherwise, the Secretary shall be selected from the voting membership.



Duties of Officers



The Chairperson shall: 



1. Preside at all meetings.



2. Appoint committees, special and/or standing, and liaisons.



3. Rule on all procedural questions or shall defer procedural questions to the Secretary.  Rulings on all procedural questions may be subject to a reversal by a majority vote of the members present and voting.



4. Be informed immediately of any official communication and report same at the next regular meeting.



5. Represent the Commission before the Town Council and other public bodies except when this responsibility has been delegated to an appropriate official or other Commission member.



6. Carry out other duties as assigned by the Commission.



The Vice-Chairperson shall: 



1. Act in the absence or inability of the Chairperson to act.



2. Perform such duties and possess such powers as are conferred upon the Chairperson.



3. Perform such other duties as may from time to time be assigned to him/her by the Chairperson or by the Commission.



The Secretary shall: 



1. Maintain a written record of all Commission business.



2. Record attendance at all Commission meetings.



3. Give notice to Commission members and the public of all hearings and meetings.



4. Attend to the correspondence of the Commission.



5. Perform such other duties as may from time to time be assigned to him/her by the Chairperson or by the Commission.



6.  Delegate certain duties and responsibilities to available Town staff as appropriate.



Meetings



Regular Meetings



Regular Commission meetings shall be held eight (8) days prior to regularly scheduled Town Council meetings.  If the regular meeting date falls on a Town holiday, the meeting will be held the following business day.  The Chairperson may reschedule or cancel regular meetings, if deemed necessary.  The Commission agenda shall be set by the Chairperson and/or Secretary and shall be published by the Commission Secretary.



All meetings of the Commission shall be open to the public and records of the Commission shall be a public record as required by the Virginia Freedom of Information Act. The Commission may meet in closed sessions only for the purposes stated in that Act.



Regular meetings of the Commission may be continued to a following date if the Chairperson, or Vice-Chairperson (if the Chairperson is unable to act), finds and declares that weather or other conditions are such that it is hazardous for members to attend the meeting.  Such finding shall be communicated to the members and by Town agenda notification as promptly as possible.  All hearings and other matters previously advertised for such meeting shall be conducted at the continued meeting and no further advertisement is required.



Each regular meeting shall begin with a period of public comment, allowing for five (5) minutes per each citizen.  If the Chairperson deems it necessary, the time limit may be extended.  Public comment may also be heard throughout the agenda at the discretion of the Chairperson.  



Public Hearings



The Commission shall hold such public hearings as are required by law.  The purpose, time, and place of such public hearings shall be published according to Code of Virginia §15.2-2204.  In addition to those required by law, the Commission may hold public hearings on any matter which it deems to be in the public interest.



Quorum & Voting



A majority of the voting-eligible membership of the Commission shall constitute a quorum.  Voting shall not occur without the presence of a quorum.  Recommendations and decisions of the Commission shall be deemed as affirmative by the majority vote of those present and voting.  Abstentions are not considered voting.  



Procedure



The Commission shall conduct business according to Article VI. Planning Commission of Chapter 2 “Administration” of the Christiansburg Town Code and shall utilize Robert’s Rules of Order as guidance in questions of procedure.



Committees



The Commission may establish special and standing committees for advisory, technical, or other purposes as it shall deem necessary for the transaction of its affairs.  The Chairperson may appoint special committees for the purposes and under the terms determined by the Commission.  Each committee shall include at least one member of the Commission.  



Amendments or Suspension of By-laws



These by-laws may be changed by a two-thirds (2/3) vote of the total voting-eligible Commission membership. The Commission may temporarily suspend any of these rules by a two-thirds (2/3) vote of the membership present.

