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Christiansburg Planning Commission 
 Minutes of November 28, 2011 
 
Present: Barry Akers 
  Mark M. Caldwell, III 
  Ann H. Carter 
  M. H. Dorsett, AICP 
  Craig Moore, Chairperson 
  Joe Powers, Vice-Chairperson 
  Jennifer D. Sowers (arrived at 7:02 p.m.) 
  Jim Vanhoozier 
  Randy S. Wingfield, Secretary 
 


Non-Voting 


Absent: none  
 
Staff/Visitors: Nichole Hair, staff 


 Kali Casper, staff 
 Carol Lindstrom 
 Nate Glatkowski, Crimper’s Climbing Gym 
 John Johnson, Crimper’s Climbing Gym 
 Mrs. John Johnson 
 Harry Collins 


 
Chairperson Moore called the meeting to order at 7:00 p.m. in the Christiansburg Town 
Hall at 100 E. Main Street, Christiansburg, Virginia to discuss the following items: 
 


 
Public Comment. 


Chairperson Moore opened the floor for public comment.  There being no public 
comments, the public comment period was closed. 
 


 
Approval of meeting minutes for November 7, 2011. 


Chairperson Moore introduced the discussion.   
 
Commissioner Caldwell made a motion to approve the meeting minutes for 
November 7, 2011.  Commissioner Akers seconded the motion which passed 6-0 
with Commissioner Vanhoozier abstaining due to missing the meeting.  
Commissioner Sowers entered. 
 


 


A Conditional Use Permit request by Crimper’s Climbing Gym (agent for property owner 
Epperly Elite Training Center, LLC) for a private recreational facility at 100 Central 
Avenue (tax parcel 467 – ((18)) – 1) in the B-3 General Business District.  The public 
hearing is set for December 6, 2011. 


Chairperson Moore introduced the discussion.  Commissioner Dorsett requested a 
copy of the application and further staff analysis.    Commissioner Dorsett indicated a 
CUP has been given at this property for a private school.  Commissioner Vanhoozier 
stated he would like to recommend a condition to revoke the other CUP.  Crimper’s 
Climbing Gym’s presentation to the Planning Commission included a video. 
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A Conditional Use Permit request by Crimper’s Climbing Gym (agent for property owner 
Epperly Elite Training Center, LLC) for a private recreational facility at 100 Central 
Avenue (tax parcel 467 – ((18)) – 1) in the B-3 General Business District – (continued). 


The presentation included hours of operation being weekdays early afternoon to late 
evening.  The gym expects 50 customers on a typical day with a peak of 10 to 30 
expected at any given time, for about 2 hours, for 8-10 hours.  The gym will operate 
on a membership basis as well as a day use pass.  Mr. Glatkowski stated that there 
are plans to occasionally host tournaments which may have approximately 150 
people in attendance and added there would be some birthday parties and team 
building groups.  Mr. Glatkowski explained customers will need to pass criteria by 
certified instructor to advance in climbing experience.  Commissioner Vanhoozier 
stated other than recreational purposes, the gym is helping competitors to train.  Mr. 
Johnson stated climbing teams are a great way to get students active.  Commissioner 
Vanhoozier inquired if there is enough parking for larger events.  Mr. Wingfield stated 
be believed there are approximately 100 parking spaces on the property, but that he 
would verify the exact number.  Mr. Johnson stated larger events will be rare.  
Commissioner Carter inquired about the number of certified instructors.  Mr. Johnson 
indicated he is certified and Mr. Glatkowski will be too.  Mr. Glatkowski stated the 
Climbing Wall Association is still developing standards for training.  Commissioner 
Vanhoozier inquired if local persons would be trained to be instructors.  Mr. Johnson 
and Mr. Glatkowski both agreed this is their intent.  Mr. Glatkowski stated the 
Climbing Gym will be leasing the downstairs portion of the building, which is about 
10,000 square feet.    Commissioner Vanhoozier inquired if the Lighthouse Academy 
is aware of this change of use.  Mr. Glatkowski stated he has been told by the 
property owner that the school will not be opening and that he thought offices were 
planned.  Mr. Wingfield stated that the property owner had mentioned offices to him 
recently.  Commissioner Vanhoozier stated this is further need to void the prior CUP.  
Vice-Chairperson Powers inquired about how larger events are regulated in the 
Town.  Mr. Wingfield stated assembly permits are filled out by larger events and then 
forwarded to the Police Department. 
 
Commissioner Akers inquired about how safety issues, such as anchors and 
equipment will be handled.  Mr. Glatkowski stated climbing walls are being built by 
Leading Edge and the entire wall will be reviewed by an engineer and stamped, then 
work with the Town’s Building Department to insure all regulations are being met.  Mr. 
Johnson stated the climbing wall is being engineered to a higher standard.  Mr. 
Johnson added there are standards for the equipment and will be regulated by staff.  
Mr. Glatkowski stated because climbing is a higher risk sport, standards are held for 
equipment.  Commissioner Vanhoozier inquired about the 50 clients a day.  Mr. 
Glatkowski stated this is the number expected on a given day.  Mr. Johnson added 
that number of customers would be spread out.    Commissioner Caldwell inquired if 
participants are expected to sign a liability release.  Mr. Glatkowski stated there will 
be a one page liability form from their insurance company.  Mr. Johnson added they 
are working with a local law firm to make sure everything is in place.   


 
Chairperson Moore reviewed the drafted conditions: 
1. Hours of operation shall be limited to between 7:00 a.m. and 11:00 p.m. 
2. There shall be no excessive noise between 11:00 p.m. and 7:00 a.m. 
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A Conditional Use Permit request by Crimper’s Climbing Gym (agent for property 
owner Epperly Elite Training Center, LLC) for a private recreational facility at 100 
Central Avenue (tax parcel 467 – ((18)) – 1) in the B-3 General Business District – 
(continued). 


Mr. Glatkowski stated that they may want a broader time frame for operating as 
people may want to come early in the morning before work or later at night.  Mr. 
Glatkowski stated that people may want to get some coffee early or stop by Wal-Mart 
in the morning and he did not view his business situation much differently, particularly 
considering the location.  Commissioner Vanhoozier recommended adding a 
condition to void the prior CUP.  Vice-Chairperson Powers inquired how the Town will 
make sure the equipment is meeting standards.  Mr. Wingfield stated the Building 
Official will be reviewing the climbing wall.  Vice-Chairperson Powers stated the Town 
does not have anyone on staff to review the equipment.  Chairperson Moore stated if 
there is an incident, the CUP can be revoked.  Vice-Chairperson Powers inquired if 
someone is unhappy with their visit and logs a complaint, who would inspect the 
equipment.  Commissioner Akers suggested staff contact the Rescue Squad to 
inspect items like rope/nylon and harnesses. 
 
Commissioner Caldwell inquired if there should be any review and suggests a 6 
month review.  Commissioner Vanhoozier suggested a one year review.  The 
Planning Commission agreed on a one year review to allow the gym to get up and 
running.  Vice-Chairperson Powers suggested the Fire Chief and Rescue Squad 
Captain be part of the annual review.   
 


 


Increase of fees for separate public hearings.  The public hearing is set for December 6, 
2011. 


Chairperson Moore introduced the discussion.  Mr. Wingfield stated he added the 
item to the agenda since the public hearing is coming up.  Commissioner Dorsett 
inquired if the Planning Commission would want to use housing units as the criteria 
rather than acreage.  Mr. Wingfield indicated the fees apply to commercial and 
industrial requests as well as residential requests.  Commissioner Dorsett agreed 
with the way the ordinance is drafted.  
 


 
Consideration of amendment of Planning Commission By-laws. 


Chairperson Moore introduced the discussion.  Mr. Wingfield stated the changes to 
the By-laws included a provision regarding approved leave of absence, the change to 
move the meeting dates and the addition of the leave of absence details.  
Commissioner Vanhoozier stated he was absent from the last meeting and wanted to 
discuss the leave of absence regarding public office.  Commissioner Vanhoozier 
stated people run for public office but they do not take a leave of absence from their 
role as a Planning Commissioner or Town Council member.  Chairperson Moore 
stated the Planning Commission is an appointed body and would like to continue to 
be an impartial body during the political process.  Commissioner Dorsett stated this 
will assist in continuing to depoliticize the Planning Commission.   
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Consideration of amendment of Planning Commission By-laws – (continued). 


Commissioner Vanhoozier stated the Planning Commission has wanted to encourage 
people to be more involved and this seems to be more of a slap in the face.  Vice-
Chairperson Powers stated there could be a problem with being impartial in decision 
making.  Commissioner Vanhoozier stated this could discourage participation.  
Commissioner Dorsett stated the Planning Commission is seen as a stepping stone 
to the Town Council.  Commissioner Dorsett added the public perception of a 
commissioner is one of being political.  Commissioner Carter stated she has heard 
for years the Planning Commission is a stepping stone and the position is used as a 
political role.   
 
Chairperson Moore stated the Planning Commission all discussed whether or not the 
Town Council liaison should be a voting member.  Mr. Wingfield stated staff polled 
other localities and Roanoke County, Roanoke City, and Salem City did not have a 
liaison.  Mr. Wingfield stated the City of Radford and Town of Blacksburg’s liaisons 
are voting members, while Montgomery County’s liaison is not a voting member.  Mr. 
Wingfield stated that none of these localities have provisions addressing leave of 
absence or seeking political office. 
 
Commissioner Vanhoozier stated if a Planning Commissioner comes forward to 
request a leave of absence in order to campaign, which would be a good way to 
handle the leave of absence.  Commissioner Dorsett suggested adding that under the 
leave of absence with the medical reasons and military leave (which would make it 
optional).  Commissioner Caldwell inquired if the Planning Commission is a spring 
board to the Town Council, is that necessarily a bad thing.  Commissioner Dorsett 
stated this is trying to change the public perception of the Planning Commission as a 
political body.  Chairperson Moore stated this is not meant to discourage 
participation.  Vice-Chairperson Powers stated the leave of absence is only from 
August-November every 2 years.  Commissioner Vanhoozier stated he would rather it 
be added as a reason for leave of absence.  Commissioner Caldwell stated the larger 
issue would be 3 or 4 Planning Commissioners running for some office.  Vice-
Chairperson Powers inquired if the Planning Commission should send the by-laws on 
to Town Council and get feedback.  Commissioner Caldwell inquired if the Planning 
Commission can just edit the By-laws.  Mr. Wingfield stated the voting rights of the 
Council representative would have to be referred to Town Council and stated that he 
thought the leave of absence should go to them as well, but was not sure about 
whether legally required. 
 
Mr. Wingfield stated he has sent the drafted By-laws to the Town Attorney for review 
and he has also requested the Town Attorney’s opinion regarding the definition of a 
quorum.  Mr. Wingfield added under the Code of Virginia Section 15.2, a quorum is 
present and voting members.  Commissioner Vanhoozier stated he would like to have 
the Attorney’s opinion before moving forward.  Commissioner Vanhoozier also 
inquired what Robert’s Rules of Order state for meetings. 
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Consideration of amendment of Planning Commission By-laws – (continued). 


Commissioner Dorsett made a motion to table the amendment until the Attorney has 
reviewed it.  Vice-Chairperson Powers stated he would like to move forward with the 
meeting date change. 
 
Commissioner Dorsett amended her motion to adopt the meeting date change and 
separate public hearings be held and table the remainder for determination by the 
Town Attorney.  Commissioner Vanhoozier seconded the motion which passed 8-0.   
 


Other business
 


.  


Mr. Wingfield stated the announcement regarding the Planning Commission vacancy 
has been given in the Roanoke Times and on the Town’s website.  Vice-Chairperson 
Powers stated the Development Subcommittee will be meeting with local engineers 
to go over changes to the Zoning Ordinance.  Ms. Casper stated the Comprehensive 
Plan Subcommittee will continue to meet the first and third Thursday of each month 
and there will be a meeting this week.    Mr. Wingfield stated the next Town Council 
meeting will be December 6th and the next Planning Commission meeting will be 
December 12th


 
.   


 
There being no more business Chairperson Moore adjourned the meeting at 7:45 p.m. 
 
 
 
 
_______________________________ _______________________________ 
Craig Moore, Chairperson    Randy S. Wingfield, Secretary Non-Voting 
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Town of Christiansburg 
Planning Staff Report 


 
 
Public Hearing Date:  Tuesday, December 6, 2011 
Application Type:  Conditional Use Permit Request 
Applicant: Crimper’s Climbing Gym (acting as agent for property owner Epperly Elite 
Training Center, LLC) 
Location: 100 Central Avenue (tax parcel 467 – ((18)) – 1) 
 
The Town of Christiansburg has received a Conditional Use Permit request by 
Crimper’s Climbing Gym (acting as agent for property owner Epperly Elite Training 
Center, LLC) for a private recreational facility at 100 Central Avenue (tax parcel 467 – 
((18)) – 1) in the B-3 General Business District. The public hearing is set for December 
6, 2011 
 
The property does not lie within the 100-Year and 500-Year Flood Hazard Areas.  The 
property does not lie within a Historic District. The adjoining properties are zoned B-3 
General Business. The adjoining properties contain businesses and vacant property.  The 
properties contain approximately 1.3 acres. 
 







TAX MAP # OWNER(S) MAILING ADDRESS CITY, ST, ZIP


CUP: 100 CENTRAL AVE NE - CLIMBING GYM


467-   A  5 SWAIN ROBERT L JR SWAIN PATRICIA B 865 READING RD CHRISTIANSBURG VA  24073
467-   A  6 SWAIN ROBERT L ETAL 1890 CAMBRIA ST NE CHRISTIANSBURG VA  24073
466-   A 22 CEMETERY C/O STEVEN L SWAIN 275 RIDINGER ST CHRISTIANSBURG VA  24073
467-   A  4 BLEVINS & BLEVINS INC 1935 CAMBRIA ST CHRISTIANSBURG VA  24073
467-  18  2 RWW34 LLC 144 OAK TREE BLVD CHRISTIANSBURG VA  24073
467-  18  5 FIVE SENSES LLC 104 TARA CT DALEVILLE VA  24083
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Resolution of the 
Town of Christiansburg 
Planning Commission 


 


Conditional Use Permit Application 
 


 WHEREAS the Christiansburg Planning Commission, acting upon a request by the Christiansburg 
Town Council to study a request made by Crimper’s Climbing Gym (agent for property owner Epperly 
Elite Training Center, LLC) for a private recreational facility at 100 Central Avenue (tax parcel 467 – 
((18)) – 1) in the B-3 General Business District, has found following a duly advertised Joint Public 
Hearing with Council that the public necessity, convenience, general welfare and good zoning practices 
(permit / do not permit) the issuance of a Conditional Use Permit (CUP) to Crimper’s Climbing Gym 
(agent for property owner Epperly Elite Training Center, LLC) for a private recreational facility at 100 
Central Avenue (tax parcel 467 – ((18)) – 1) in the B-3 General Business District. 
 


 THEREFORE be it resolved that the Christiansburg Planning Commission (recommends / does 
not recommend) that the Christiansburg Town Council approve the Conditional Use Permit with the 
following conditions: 
 


1. The previously approved Conditional Use Permit for a private school on this property shall be 
considered void. 


2. Hours of operation shall be limited to between _____ a.m. and _____ p.m. 
3. There shall be no excessive noise between 11:00 p.m. and 7:00 a.m. 
4. This permit is subject to inspections and approval of the facilities and equipment by the Fire 


Marshall, Building Official, and Rescue Squad Captain.  The Town of Christiansburg requires that 
the applicants use and maintain the facilities and equipment in accordance with equipment 
manufacturer's guidelines. 


5. This permit shall be valid for the applicants only and is nontransferable. 
6. This operation shall make provisions for adequate emergency access including ensuring street 


access is not obstructed. 
7. This permit shall be subject to review by the Planning Commission in one year. 


 


Dated this the 12th day of December 2011. 
       __________________________________ 
       Craig Moore, Chairperson 
       Christiansburg Planning Commission 
 


The above Resolution was adopted on motion by ____________ seconded by ____________ at a meeting 
of the Planning Commission following the posting of a public hearing notice upon the property and a duly 
advertised joint public hearing on the above request on December 6, 2011.  Upon a call for an aye and nay 
vote on the foregoing resolution, the Commission members present throughout all deliberations on the 
foregoing and voting or abstaining, stood as indicated opposite their names as follows: 
 


 MEMBERS AYES NAYS ABSTAIN 
 


ABSENT 
 Barry Akers   
 


 Mark M. Caldwell, III     
  


 Ann H. Carter   
  


 M. H. Dorsett, AICP    
 


 Craig Moore, Chairperson     
 


 Joe Powers, Vice-Chairperson   
 


 Jennifer D. Sowers   
  


 James Vanhoozier   
 


____________________________ ______________________________ 
Craig Moore, Chairperson                Randy Wingfield, Secretary 
 


Non-voting 
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Resolution of the  
 Town of Christiansburg 
 Planning Commission 
 
 Separate public hearing fees 
 
 WHEREAS the Christiansburg Planning Commission has studied the increase of public hearing 
fees in conjunction with the Town’s move to separate public hearings of Town Council and the Planning 
Commission, and 
 
 WHEREAS the Christiansburg Planning Commission has found the need to increase fees in 
conjunction with the Town’s move to separate public hearings, 
 
 THEREFORE be it resolved that the Christiansburg Planning Commission recommends that 
Town Council reestablish the fees for separate public hearings as follows: 
 
Properties of less than 5 acres – $500.00 
 
Properties of 5 – 20 acres – $750.00 
 
Properties greater than 20 acres – $1,000.00 
 
Plus an additional $6.00 per letter for requests with 50 or more adjoining owners. 
 
Dated this the 12th day of December 2011. 
       __________________________________ 
       Craig Moore, Chairperson 
       Christiansburg Planning Commission 
 
The above Resolution was adopted on motion by ____________ seconded by ____________ at a 
meeting of the Planning Commission following discussion on the above following a joint public hearing 
held on December 6, 2011.  Upon a call for an aye and nay vote on the foregoing resolution, the 
Commission members present throughout all deliberations on the foregoing and voting or abstaining, 
stood as indicated opposite their names as follows: 
 


 MEMBERS AYES NAYS ABSTAIN           
 


ABSENT 
 Barry Akers   
 


 Mark M. Caldwell, III       


 Ann H. Carter     


 M. H. Dorsett, AICP     
 


 Craig Moore, Chairperson     
 


 Joe Powers, Vice-Chairperson     
 


 Jennifer D. Sowers       


 James Vanhoozier     
 
 
____________________________     ____________________________ 
Craig Moore, Chairperson                Randy Wingfield, Secretary Non-voting 
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Town of Christiansburg  
Planning Commission By-Laws 


 
Definitions 


“Commission” refers to the Town of Christiansburg Planning Commission. 
 
“Town” refers to the Town of Christiansburg. 
 
“Town Council” refers the Town of Christiansburg Town Council, which is the governing body 
of the locality. 
 


 
Authority for Planning Commission 


State Authority 
 
The Town of Christiansburg Planning Commission operates under authority of Code of Virginia 
§ 15.2-2210. 
 
Town Authority 
 
The authority for the Town of Christiansburg Planning Commission is found in Article VI. 
Planning Commission of Chapter 2 “Administration” of the Christiansburg Town Code. 
 
Authority for Creation of By-laws:
 


  


According to Code of Virginia § 15.2-2217, the Commission shall adopt rules for the transaction 
of business and shall keep a record of its transactions which shall be a public record. 
 


 
Composition/Membership 


The Commission shall consist of not fewer than five (5) members nor more than fifteen (15) 
members, appointed by the Town Council, all of whom shall be residents of the Town, qualified 
by knowledge and experience to make decisions on questions of community growth and 
development; provided that at least one-half (1/2) of the members so appointed shall be owners 
of real property. 
 
One member of the Commission may be a member of the Town Council. The term of this 
member shall be coextensive with the term of office to which he has been elected, unless the 
Town Council, at the first regular meeting each year, appoints another to serve as its 
representative.  Members of the Commission shall be appointed for terms of four (4) years each. 
 
Any vacancy in the membership of the Commission shall be filled by appointment by the Town 
Council and such appointment in the case of an appointed member shall be for the unexpired 
term. 
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With the consent of Town Council or the Commission, the Planning Director, the Zoning 
Administrator, or similar official (staff member) may serve as Secretary of the Commission as a 
non-voting member; otherwise, the Secretary shall be selected from the voting membership. 
 
All members of the Commission may be compensated for their services at the discretion of the 
Town Council. 
 
Any appointed member of the Commission may be removed by the Town Council for neglect of 
duty or malfeasance in office; provided, that such removal may be made only after a public 
hearing at which such member shall be given an opportunity to appear and be heard on the 
charges against him. 
 
According to Code of Virginia § 15.2-2212, a member of the Commission may be removed from 
office by Town Council without limitation in the event that the member is absent from any three 
consecutive meetings of the Commission, or is absent from any four meetings of the 
Commission within any 12-month period.  Meetings missed while on leave of absence or with 
permission granted by Town Council will not be counted as absence from a meeting for 
purposes of this section. 
 


 
Powers and Duties 


The Commission shall act in accordance with Article VI. Planning Commission of Chapter 2 
“Administration” of the Christiansburg Town Code. 
 
In the case of any conflict between these by-laws and Article VI. Planning Commission of 
Chapter 2 “Administration” of the Christiansburg Town Code, Article VI shall supersede these 
by-laws. 
 
In the case of any conflict between these by-laws and Code of Virginia, Code of Virginia shall 
supersede these by-laws. 
 
According to Code Virginia § 15.2-2221 and § 15.2-2223, local planning commission duties 
shall include:  
 


1. Exercise general supervision of, and make regulations for, the administration of 
its affairs;  


 
2.  Prescribe rules pertaining to its investigations and hearings;  


 
3.  Supervise its fiscal affairs and responsibilities, under rules and regulations as 
prescribed by the Town Council;  


 
4.  Keep a complete record of its proceedings; and be responsible for the custody 
and preservation of its papers and documents;  


 
5.  Make recommendations and an annual report to the Council concerning the 
operation of the Commission and the status of planning within its jurisdiction;  
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6.  Prepare, publish and distribute reports, ordinances and other material relating 
to its activities;  


 
7.  Prepare and submit an annual budget in the manner prescribed by the Town 
Council;  


 
8.  If deemed advisable, establish an advisory committee or committees; and 
 
9. Prepare and recommend a comprehensive plan for the physical development of 
the territory within its jurisdiction and the Town Council shall adopt a 
comprehensive plan for the territory under its jurisdiction.  


 
According to Code of Virginia § 15.2-2239, the Commission may, and at the direction of the 
Town Council shall, prepare and revise annually a capital improvement program based on the 
comprehensive plan of the Town for a period not to exceed the ensuing five years. The 
Commission shall submit the program annually to the Town Council, or to the chief 
administrative officer or other official charged with preparation of the budget for the Town, at 
such time as it or he/she shall direct. The capital improvement program shall include the 
Commission's recommendations, and estimates of cost of the facilities, including any road 
improvement and any transportation improvement the Town chooses to include in its capital 
improvement plan and as provided for in the comprehensive plan, and the means of financing 
them, to be undertaken in the ensuing fiscal year and in a period not to exceed the next four 
years, as the basis of the capital budget for the Town. In the preparation of its capital budget 
recommendations, the Commission shall consult with the chief administrative officer or other 
executive head of the Town, the heads of departments and interested citizens and organizations 
and shall hold such public hearings as it deems necessary.  
 
According to Code of Virginia § 15.2-2253, the Commission on its own initiative may or at the 
request of the Town Council shall prepare and recommend amendments to the subdivision 
ordinance. The procedure for amendments shall be the same as for the preparation and 
recommendation and approval and adoption of the original ordinance; provided that no 
amendment shall be adopted by the Town Council without a reference of the proposed 
amendment to the Commission for recommendation, nor until sixty days after such reference, if 
no recommendation is made by the Commission. 
 
According to Code of Virginia § 15.2-2285, the Commission may, and at the direction of Town 
Council shall, prepare a proposed zoning ordinance including a map or maps showing the 
division of the territory into districts and a text setting forth the regulations applying in each 
district. The Commission shall hold at least one public hearing on a proposed ordinance or any 
amendment of an ordinance, after notice as required by § 15.2-2204, and may make appropriate 
changes in the proposed ordinance or amendment as a result of the hearing. Upon the completion 
of its work, the Commission shall present the proposed ordinance or amendment including the 
district maps to the governing body together with its recommendations and appropriate 
explanatory materials. 
 
According to Code of Virginia § 15.2-2286, a zoning ordinance may include, among other 
things, reasonable regulations and provisions as to the following matters:  For the amendment of 
the regulations or district maps from time to time, or for their repeal. Whenever the public 
necessity, convenience, general welfare, or good zoning practice requires, Town Council may by 
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ordinance amend, supplement, or change the regulations, district boundaries, or classifications of 
property. Any such amendment may be initiated (i) by resolution of Town Council; (ii) by 
motion of the Commission; or (iii) by petition of the owner, contract purchaser with the owner's 
written consent, or the owner's agent, of the property which is the subject of the proposed zoning 
map amendment, addressed to Town Council or the Commission, who shall forward such 
petition to Town Council; however, the ordinance may provide for the consideration of proposed 
amendments only at specified intervals of time, and may further provide that substantially the 
same petition will not be reconsidered within a specific period, not exceeding one year. Any such 
resolution or motion by Town Council or the Commission proposing the rezoning shall state the 
above public purposes. 
 
The Commission retains all other duties and powers as set out in the Code of Virginia. 
 


 
Officers 


According to Code of Virginia § 15.2-2217, the Commission shall elect from the appointed 
members a chairperson and a vice-chairperson, whose terms shall be for one year. If authorized 
by the Town Council, the Commission may (i) create and fill such other offices as it deems 
necessary; (ii) appoint such employees and staff as it deems necessary for its work; and (iii) 
contract with consultants for such services as it requires. The expenditures of the Commission, 
exclusive of gifts or grants, shall be within the amounts appropriated for such purpose by the 
Town Council.  
 
Elections for officers shall be held at the first regular Commission meeting in December.  
Nomination of officers from the floor shall be permitted.  A candidate receiving a majority vote 
of the membership present and voting shall be declared elected.  The elected Commission 
member shall take office January 1st


 
 and serve for one (1) year. 


With the consent of Town Council or the Commission, the Planning Director, the Zoning 
Administrator, or similar official (staff member) may serve as Secretary of the Commission as a 
non-voting member; otherwise, the Secretary shall be selected from the voting membership. 
 
Duties of Officers 
 
The Chairperson shall:  
 


1. Preside at all meetings. 
 
2. Appoint committees, special and/or standing, and liaisons. 
 
3. Rule on all procedural questions or shall defer procedural questions to the 
Secretary.  Rulings on all procedural questions may be subject to a reversal by a 
majority vote of the members present and voting. 
 
4. Be informed immediately of any official communication and report same at the 
next regular meeting. 
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5. Represent the Commission before the Town Council and other public bodies 
except when this responsibility has been delegated to an appropriate official or 
other Commission member. 
 
6. Carry out other duties as assigned by the Commission. 


 
The Vice-Chairperson shall:  


 
1. Act in the absence or inability of the Chairperson to act. 
 
2. Perform such duties and possess such powers as are conferred upon the 
Chairperson. 
 
3. Perform such other duties as may from time to time be assigned to him/her by 
the Chairperson or by the Commission. 


 
The Secretary shall:  


 
1. Maintain a written record of all Commission business. 
 
2. Record attendance at all Commission meetings. 
 
3. Give notice to Commission members and the public of all hearings and 
meetings. 
 
4. Attend to the correspondence of the Commission. 
 
5. Perform such other duties as may from time to time be assigned to him/her by 
the Chairperson or by the Commission. 
 
6.  Delegate certain duties and responsibilities to available Town staff as 
appropriate. 


 


 
Meetings 


Regular Meetings 
 
Regular Commission meetings shall be held six (6) days following regularly scheduled Town 
Council meetings.  If the regular meeting date falls on a Town holiday, the meeting will be held 
the following business day.  The Chairperson may reschedule or cancel regular meetings, if 
deemed necessary.  The Commission agenda shall be set by the Chairperson and/or Secretary 
and shall be published by the Commission Secretary. 
 
All meetings of the Commission shall be open to the public and records of the Commission shall 
be a public record as required by the Virginia Freedom of Information Act. The Commission 
may meet in closed sessions only for the purposes stated in that Act. 
 
Regular meetings of the Commission may be continued to a following date if the Chairperson, or 
Vice-Chairperson (if the Chairperson is unable to act), finds and declares that weather or other 
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conditions are such that it is hazardous for members to attend the meeting.  Such finding shall be 
communicated to the members and by Town agenda notification as promptly as possible.  All 
hearings and other matters previously advertised for such meeting shall be conducted at the 
continued meeting and no further advertisement is required. 
 
Each regular meeting shall begin with a period of public comment, allowing for five (5) minutes 
per each citizen.  If the Chairperson deems it necessary, the time limit may be extended.  Public 
comment may also be heard throughout the agenda at the discretion of the Chairperson.   
 
Public Hearings 
 
The Commission shall hold such public hearings as are required by law.  The purpose, time, and 
place of such public hearings shall be published according to Code of Virginia §15.2-2204.  In 
addition to those required by law, the Commission may hold public hearings on any matter 
which it deems to be in the public interest. 
 
Quorum & Voting 
 
A majority of the voting-eligible membership of the Commission shall constitute a quorum.  
Voting shall not occur without the presence of a quorum.  Recommendations and decisions of the 
Commission shall be deemed as affirmative by the majority vote of those present and voting.  
Abstentions are not considered voting.   
 
Procedure 
 
The Commission shall conduct business according to Article VI. Planning Commission of 
Chapter 2 “Administration” of the Christiansburg Town Code and shall utilize Robert’s Rules of 
Order as guidance in questions of procedure. 
 


 
Leave of absence 


Town Council may authorize leave of absence for Planning Commission members for 
reasons such as health of the member or of a family member, members being called to 
military service, and other extraordinary reasons. 
 


 
Committees 


The Commission may establish special and standing committees for advisory, technical, or other 
purposes as it shall deem necessary for the transaction of its affairs.  The Chairperson may 
appoint special committees for the purposes and under the terms determined by the Commission.  
Each committee shall include at least one member of the Commission.   
 


 
Amendments or Suspension of By-laws 


These by-laws may be changed by a two-thirds (2/3) vote of the total voting-eligible 
Commission membership. The Commission may temporarily suspend any of these rules by a 
two-thirds (2/3) vote of the membership present. 
 
 
* Adopted 2-14-2011; amended 11-28-2011. 





