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AN ORDINANCE VACATING A 20-FOOT BY 65-FOOT WATERLINE EASEMENT 
LOCATED AT 100 NEW RIVER ROAD (TAX PARCEL 435 – ((A)) – 41) IN THE TOWN OF 


CHRISTIANSBURG, VIRGINIA HERETO ADOPTED APRIL 3, 2012 
 


 WHEREAS, PR Financing Limited Partnership has requested the Council of the Town 
of Christiansburg to vacate a 20-foot by 65-foot waterline easement located at 100 New River 
Road (tax parcel 435 – ((A)) – 41) in the Town of Christiansburg; and 
 


 WHEREAS, notice of the intention of the Town Council to pass said ordinance was 
published two consecutive weeks (March 7, 2012 and March 14, 2012) in The News 
Messenger, a newspaper published in and having general circulation in the Town of 
Christiansburg, and further that written notice of the request of Council was mailed to property 
owners who could possibly be affected by the action of Council on March 8, 2012; and, 
 


 WHEREAS, a public hearing of Town Council was held March 20, 2012; 
 


 AND, it having been determined by the Council of the Town of Christiansburg, Virginia 
that the public necessity, convenience, and general welfare requires such vacation, 
 


 NOW, THEREFORE, BE IT ORDAINED by the Council of the Town of Christiansburg 
that the said easement is hereby vacated this the 3rd day of April 2012. 
 


 The waterline easement hereby vacated was dedicated by deed dated May 20, 1988 
recorded in Deed Book 612, Page 798 with reference made to “Plat of Phase I New River 
Valley Mall” prepared by Anderson and Associates, Inc. indicated as Job No. 6237 dated 
December 23, 1987 and revised March 29, 1988 (Plat Book 14, Page 162, Slide 468, 
Instrument No. 198800004234P). 
 


 The waterline easement hereby vacated is shown on a drawing entitled “Belk Store 
Expansion Vacated Waterline Easement Sketch” prepared by Gay and Neel, Inc. indicated as 
Job No. 2293.0 dated March 19, 2012. 
 


 Approval hereof by Town Council shall not be construed as affecting vested rights of 
any party. 
 


 This Ordinance shall take effect upon adoption.  Upon a call for an aye and nay vote on 
the foregoing ordinance, the members of the Council of the Town of Christiansburg, Virginia 
present throughout all deliberations on the foregoing and voting or abstaining, stood as 
indicated opposite their names as follows: 
 


  Member     Aye  Nay         Abstain   Absent 
 


  Mayor Richard G. Ballengee* 
 


  D. Michael Barber       
   


  Cord Hall        
 


  Steve Huppert       
 


  Henry Showalter       
 


  Bradford J. Stipes       
 


  James W. “Jim” Vanhoozier     


* Votes only in the event of a tie vote by Council. 
 
 
 







 
____________________________                                                                         
Richard G. Ballengee, Mayor 
 
 
 
A True Copy Test: 
 
 
____________________________                                                             
Michele M. Stipes, Clerk of Council 
 


















 


 


 Christiansburg Planning Commission 
 Minutes of March 26, 2012 
 
 
Present: Barry Akers 
  Mark M. Caldwell, III 
  Ann H. Carter 
  Harry Collins 
  M. H. Dorsett, AICP 
  Steve Huppert 
  Craig Moore, Chairperson 
  Ashley Parsons 
  Joe Powers, Vice-Chairperson 
  Jennifer D. Sowers 
  Randy S. Wingfield, Secretary Non-Voting 


 
Absent: none   
   
Staff/Visitors: Nichole Hair, staff 


Kali Casper, staff 
Carol Lindstrom, 630 Depot Street, N.E. 
John Neel, Gay and Neel, Inc. 
Jim Radford, Radford & Radford Properties, LLC  
Jimmy Radford, Radford & Radford Properties, LLC 
Josh Cook, Cook’s Auto Upgrades 
Eric Limon 


 
Chairperson Moore called the meeting to order at 7:31 p.m. in the Christiansburg Town 
Hall at 100 E. Main Street, Christiansburg, Virginia to discuss the following items: 
 
Public Comment. 
 


Commissioner Huppert commented regarding the attendance of the Planning 
Commission and stated that Town Council feels regular attendance is important.  
Commissioner Huppert reminded the Planning Commission of the By-laws 
provisions regarding attendance and requested Commissioners not able to attend 
meetings to contact Mr. Wingfield. 
 
Chairperson Moore opened the floor for public comment.  Carol Lindstrom, resident 
at 630 Depot Street, N.E., requesting if the Planning Commission will be holding a 
work session regarding new legislation.    Chairperson Moore indicated it is possible 
and that he will refer this item to staff. 
 


Approval of meeting minutes for March 12, 2012. 
 
Chairperson Moore introduced the discussion.  Commissioner Collins made a 
motion to approve the March 12, 2012 meeting minutes.  Commissioner Sowers 
seconded the motion, which passed 8-0, with Commissioners Caldwell and Akers 
abstaining.     
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Council’s intention to adopt an ordinance in regards to a rezoning request by Natalie H. 
Cheadle for property at 175 East Street (an approximately 6.6 acre portion of tax parcel 
528 – ((A)) – 23) from I-2 General Industrial to B-3 General Business.  The property is 
scheduled as Residential and Industrial in the Future Land Use Map of the 
Christiansburg Comprehensive Plan.  The Planning Commission public hearing was 
held March 12, 2012 and the Town Council public hearing was set for April 3, 2012. 
This request was withdrawn by the applicant. 


 
Chairperson Moore introduced the discussion.  Chairperson Moore indicated the 
request was withdrawn by the applicant and no action is needed. 
 


A Conditional Use Permit request by Natalie H. Cheadle for an overnight recreational 
vehicle park at 175 East Street (an approximately 6.6 acre portion of tax parcel 528 – 
((A)) – 23) in the B-3 General Business District.  This request was contingent on Item 3.  
The Planning Commission public hearing was held March 12, 2012 and the Town 
Council public hearing was set for April 3, 2012.  This request was withdrawn by the 
applicant. 


 
Chairperson Moore introduced the discussion.  Chairperson Moore indicated the 
request was withdrawn by the applicant and no action is needed.  
 


Planning Commission public hearing for Council’s intention to adopt an ordinance in 
regards to a rezoning request by Radford & Radford Properties, LLC for property at 325 
Falling Branch Road (tax parcel 529 – ((A)) – 25C) from R-2 Two-Family Residential to 
B-3 General Business.  The property contains 0.818 acres and is scheduled as 
Residential in the Future Land Use Map of the Christiansburg Comprehensive Plan.  
The Town Council public hearing is set for April 17, 2012. 
 


Chairperson Moore introduced the discussion.  John Neel, representing Mr. Jim 
Radford and Jimmy Radford addressed the Planning Commission.  Mr. Neel 
indicated a document has been presented including a proffer statement and planned 
housing development.  Mr. Neel added the proffer statement is two proffers, one 
limiting the uses on the property and that only 9 units will be developed.  
Commissioner Powers asked why the property is being rezoned to business in order 
to put residences on it.  Mr. Neel indicated there is only 110 feet of street frontage 
and R-3 for multi-family use requires 125 feet of street frontage.  Mr. Wingfield 
indicated R-2 does not allow for multi-family use.  Mr. Wingfield detailed the location 
of the property.  Commissioner Powers stated the intent of a planned housing 
development is to allow the developer flexibility.   
 
Commissioner Powers inquired if that flexibility includes frontage.  Mr. Wingfield 
stated this is correct.  Commissioner Powers inquired when the property was 
purchased and Mr. Jim Radford stated he purchased the property 10 years ago.  
Commissioner Caldwell asked if the applicant has looked at purchasing adjoining 
property to meet the 125 foot frontage requirement in R-3 and Mr. Radford stated 
that had not been done.  Commissioner Carter stated she has some concerns 
including home occupations in the proffer.  Mr. Neel stated that can be removed.  
Mr. Neel added home occupations were added in the stated permitted uses since 
they are allowed under the Zoning Ordinance.   
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Planning Commission public hearing for Council’s intention to adopt an ordinance in 
regards to a rezoning request by Radford & Radford Properties, LLC for property at 
325 Falling Branch Road (tax parcel 529 – ((A)) – 25C) from R-2 Two-Family 
Residential to B-3 General Business.  The property contains 0.818 acres and is 
scheduled as Residential in the Future Land Use Map of the Christiansburg 
Comprehensive Plan – (continued). 


 
Commissioner Collins asked if the development would be townhouses.  Mr. Neel 
stated the development would be townhouse style but will not be individual lots.  
Commissioner Dorsett indicated she assumes the units are two stories and Mr. Neel 
stated that is correct.  Commissioner Dorsett commented the development reminds 
her of the units on Chinquapin Trail by the Montgomery County Government Center.   
 


Planning Commission public hearing for a Conditional Use Permit request by Radford & 
Radford Properties, LLC for a planned housing development (multi-family residential 
use) at 325 Falling Branch Road (tax parcel 529 – ((A)) – 25C) in the B-3 General 
Business District.  This request is contingent on Item 5.  The Town Council public 
hearing is set for April 17, 2012. 
 


Chairperson Moore introduced the discussion.  John Neel addressed the Planning 
Commission.  Mr. Neel stated the second page of document provided is the specific 
zoning regulations proposed for the planned housing development.  Mr. Neel added 
the development standard 2 (D), regarding the distance from the building façade and 
the driving aisle or common parking area, is different from the Zoning Ordinance.  
Mr. Neel stated the Zoning Ordinance requires a 15-foot setback of the building from 
the parking area or driving aisle and 8 feet is proposed.  Mr. Neel stated the 
proposed layout has taken into consideration the adjoining properties.  Mr. Neel 
added an evergreen screen has been provided, along with retaining existing trees.  
Mr. Neel stated the open space being dedicated does not include the storm water 
management area and exceeds open space requirements. Commissioner Dorset 
asked if the storm water management area would be a low impact design.  Mr. Neel 
indicated this would be the case as the project would require water quality 
measures. 
 
Mr. Neel commented there have been two different designs for the project, one as 
presented with 8 units and another with 9 units, which the proffer statement 
addresses.   Mr. Neel added including a ninth unit would still double the required 
open space.     
 
Commissioner Powers inquired if the adjoining property owners have seen the 
design.  Mr. Neel replied he has not met with the adjoining property owners but they 
did receive notices from the Town.  Commissioner Caldwell asked if the ninth unit 
would require 2 parking spaces.  Mr. Neel indicated it would.  Chairperson Moore 
stated the concept drawing has not been proffered.  Mr. Neel stated the applicant felt 
a condition regarding the concept drawing would be acceptable.   
 
Commissioner Huppert stated the public hearing held on April 17th will be held at the 
Aquatic Center.   
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Planning Commission public hearing for a Conditional Use Permit request by Radford 
& Radford Properties, LLC for a planned housing development (multi-family residential 
use) at 325 Falling Branch Road (tax parcel 529 – ((A)) – 25C) in the B-3 General 
Business District.  This request is contingent on Item 5 – (continued). 
 


Commissioner Collins asked if the developer had examples of townhomes they have 
built that the Planning Commission could see. Mr. Jim Radford stated he does not 
have this at this time.  Mr. Neel stated examples of similar units will be provided at 
the next meeting.  Commissioner Dorsett inquired how the facades will look on the 
townhomes.  Mr. Neel stated Mr. Collins was requesting the similar information and 
visuals will be provided at the next meeting.  Commissioner Parsons requested 
elevation views from the rear since the adjoining residence will be seeing the rear of 
the buildings.   
 
Commissioner Dorsett inquired how runoff from the development will be handled to 
not affect adjoining properties.  Mr. Neel indicated the design includes a general 
swale at the rear of the development plus additional piping.  Commissioner Dorsett 
requested a condition that the runoff does not go onto 335 Falling Branch Road.  
Chairperson Moore stated there will be some runoff from the impervious area and 
that completely preventing runoff may not be practical.  Commissioner Dorsett 
commented when Huff Heritage was developed the neighboring properties were 
flooded from runoff and she does not want to see the same thing happen here.  
Commissioner Sowers inquired if anything has been staked out to visualize the units 
on the lot.  Mr. Neel stated the units are not staked but they had located the corners 
of the property.  Commissioner Huppert inquired if signs are located on the property. 
Mr. Neel stated the Town has posted the public hearing signs.   
 
Commissioner Carter expressed concerns regarding home occupations being 
allowed in the development.  Mr. Neel stated the proffer can be removed.  Mr. 
Wingfield stated there are different home occupation definitions in the Zoning 
Ordinance and minor home occupations are allowed by right to be approved 
administratively and major home occupations require Conditional Use Permit 
approval.  Commissioner Powers indicated if minor home occupations are not listed, 
they would not be allowed.  Mr. Wingfield stated this is correct.  Commissioner 
Dorsett felt it would make since to have minor home occupation listed in the proffer.  
Mr. Neel stated he can modify the proffer if desired.  Commissioner Carter 
expressed concerns over parking of work vehicles for the home occupations.  
Commissioner Sowers inquired about regulations regarding vehicles and signs for a 
home occupation.  Mr. Wingfield stated a minor home occupation is allowed one 
truck and trailer.  Chairperson Moore suggested being more restrictive by having no 
outside indication of a home occupation.  Commissioner Sowers stated with only two 
parking spaces per unit there will not be the opportunity for multiple vehicles.  
Commissioner Sowers indicated she feels restricting home occupations is limiting 
the occupants.  Commissioner Collins inquired what the rental price would be.  Mr. 
Neel stated the rent will be market driven and being new construction the rent may 
be slightly higher.  Commissioner Powers stated the Code requires two parking 
spaces per unit but no overflow parking for visitors.  Mr. Wingfield stated overflow 
parking is not required but could be included as a condition.   
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Planning Commission public hearing for a Conditional Use Permit request by Radford 
& Radford Properties, LLC for a planned housing development (multi-family residential 
use) at 325 Falling Branch Road (tax parcel 529 – ((A)) – 25C) in the B-3 General 
Business District.  This request is contingent on Item 5 – (continued). 


 
Ms. Lindstrom addressed Planning Commission inquiring about parking for potential 
customers of the minor home occupations.  Mr. Wingfield stated customer parking 
would be limited to on the property or along the property’s frontage on Falling 
Branch Road.  Mr. Wingfield added under the definition of home occupation, there 
are to be no more than two customers at a time (as more than three is considered 
group visitation).  Ms. Lindstrom asked if minor home occupations could require a 
Conditional Use Permit for this development so it can be reviewed on a case by 
case basis and Chairperson Moore stated that suggestion may be appropriate.  Mr. 
Neel stated there is no intention to have a customer based business out of the units 
and he is willing to strike the proffer.  Commissioner Caldwell stated if it is stricken, 
home occupations would not be allowed.  Ms. Lindstrom suggested the renter of the 
unit would be responsible for applying for the CUP and it could be terminated when 
the occupant vacated the unit.  Mr. Wingfield stated the home occupation application 
requires the property owner to sign the application form.  Chairperson Moore stated 
this is reasonable since the property owner would want to know what is going on 
their property.   
 


Planning Commission public hearing for a Conditional Use Permit request by Cook’s 
Auto Upgrades (acting as agent for property owner MTS Associates) for an automobile 
upholstery shop at 575 N. Franklin Street (tax parcels 496 – ((8)) – 51 and 52) in the B-
3 General Business District.  The Town Council public hearing is set for April 17, 2012. 


 
Chairperson Moore introduced the discussion.  Josh Cook addressed the Planning 
Commission.  Mr. Cook indicated his business is currently located on Radford 
Street.  Mr. Cook stated he is looking for a larger site and this property meets his 
needs.  Mr. Cook added the property was used for ATV sales and he was not sure 
what all will need to be done to the building for his use.  Commissioner Dorsett 
asked why a CUP is required for upholstery businesses.  Mr. Wingfield stated 
furniture upholstery is by right and auto upholstery requires a Conditional Use Permit 
because there is storage of vehicles.  Commissioner Dorsett asked if Mr. Cook 
would be doing just upholstery.  Mr. Cook stated he will be doing window tinting also. 
 
Chairperson Moore read the drafted conditions: 
1. The property is to be maintained in a clean, sanitary, and sightly manner. 
2. This permit is for an automobile upholstery shop, not a mechanical garage or 


towing service and not a body shop or for conducting bodywork.  An additional 
Conditional Use Permit application shall be required for a commercial garage or 
towing service (if desired). 


3. All parts, including faulty parts, tires, etc. are to be kept inside the garage or a 
fully enclosed building (including a roof) until disposal. 


4. All waste petroleum products and chemicals are to be disposed of properly and 
are not to accumulate upon the premises.  Provisions are to be made for the 
capture of leaking petroleum products and chemicals for all towed vehicles and 
vehicles left for repair. 







March 26, 2012 Page 6 
 


 


Planning Commission public hearing for a Conditional Use Permit request by Cook’s 
Auto Upgrades (acting as agent for property owner MTS Associates) for an automobile 
upholstery shop at 575 N. Franklin Street (tax parcels 496 – ((8)) – 51 and 52) in the B-
3 General Business District – (continued). 
   


5. There will be no storage of vehicles upon the premises except for vehicles 
occasionally left for repair.  All vehicles left for repair are to be kept on-premises 
and not within any public right-of-way or adjacent property.  All vehicles on the 
property are to have a State inspection decal that is either valid or dated within 
90 days of its expiration. 


6. Mechanical work is to be done inside the building and not outside. 
7. There are to be no loud offensive noises so as to constitute a nuisance to the 


residential properties in the vicinity. 
8. There are to be no discernible noises to residential properties in the nearby 


vicinity before 7:00 a.m. and after 7:00 p.m. 
9. All towed vehicles and/or vehicles left for repair are to be stored within an area 


surrounded by a minimum eight-foot tall privacy fence obscuring the view of the 
storage lot and its contents or inside the building.  Such fence is to be 
constructed of durable materials and maintained in a sightly manner and installed 
within six months of the CUP approval date. 


10. This permit shall be revocable for violations of Chapter 3 “Advertising” of the 
Christiansburg Town Code occurring on the property. 


11. This permit is subject to inspections and approval of the facilities by the Fire 
Marshall and Building Official. 


 
Mr. Wingfield commented these are the same conditions used in 2002 from another 
request on Midway Plaza Drive with the exception that the 11th condition was tied to 
the Certificate of Occupancy as the building was under construction. 
 
Commissioner Powers stated the storage of vehicles would be in front of the building 
so a fence would be all that would be seen.  Mr. Wingfield indicated that is correct 
but the condition can be changed as the Planning Commission sees fit. 
 
Commissioner Caldwell asked how many cars can fit in the building.  Mr. Cook 
stated he can have three vehicles in the building.  Commissioner Collins asked how 
many cars would be parked outside.  Mr. Cook stated 6 vehicles could be parked 
outside the building.  Commissioner Powers asked if Mr. Cook would be in the other 
building on the property.  Mr. Cook stated he would be in the building up the hill but 
hopes to use the other building for a car lot in the future. 
 
Commissioner Powers asked why two parcels are included in the request.  Mr. 
Wingfield stated the address that was listed on the application was applicable to 
both parcels and they both were owned by the same property owner.    
Commissioner Collins inquired if the property owner needs to be notified of the 
request and use.  Mr. Wingfield stated the property owner signed the application.  
Commissioner Powers inquired if the fence is needed for this request.  Mr. Wingfield 
stated the condition can be dropped.  The Planning Commission agreed to drop the 
requirement for a fence.    
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Planning Commission public hearing for a Conditional Use Permit request by Cook’s 
Auto Upgrades (acting as agent for property owner MTS Associates) for an automobile 
upholstery shop at 575 N. Franklin Street (tax parcels 496 – ((8)) – 51 and 52) in the B-
3 General Business District – (continued). 


 
Chairperson Moore inquired if there would not be any towed vehicles to the property.  
Mr. Cook stated he is not a towing service and had never had a vehicle towed to him 
for service.  Chairperson Moore inquired if all the vehicles will have valid inspections 
and registrations.  Mr. Cook stated the only time a vehicle would not meet this would 
be antique vehicles.  Chairperson Moore suggested modifying the condition to 
address that.  Chairperson Moore suggested wording such as all vehicles shall be 
licensed and if required, have a state inspection.  Commissioner Dorsett inquired 
about vehicles that are not mechanically ready but are on the property for 
upholstery.   Chairperson Moore suggested if vehicles are left outside they should be 
licensed and have a state inspection if required.  Chairperson Moore requested Mr. 
Wingfield read the revised condition.  Mr. Wingfield read “There will be no storage of 
vehicles upon the premises except for vehicles occasionally left for repair.  All 
vehicles left for repair are to be kept on-premises and not within any public right-of-
way or adjacent property.  All vehicles to be stored inside the building are to have a 
current license and valid state inspection.”  Commissioner Dorsett stated vehicles 
without a state inspection or license would be stored inside the building.  
Commissioner Caldwell suggested vehicles not stored within the building will have a 
valid license and state decal if required.  
 
Mr. Wingfield read the revised condition:  “There will be no storage of vehicles upon 
the premises except for vehicles occasionally left for repair.  All vehicles left for 
repair are to be kept on-premises and not within any public right-of-way or adjacent 
property.  All vehicles not stored within the building are to have a current license and 
shall have a valid state inspection (if required).” 
 
Ms. Lindstrom inquired if the Conditional Use Permit will be attached to the property 
or will it remain with the lease of the property.  Mr. Wingfield stated a condition can 
be made for the CUP to be valid for the applicant only.  Commissioner Collins stated 
there are multiple buildings on the property and only one address.  Commissioner 
Collins inquired how that will be addressed.  Mr. Wingfield stated the office building 
could not be used for storage of vehicles as there is not a garage attached.  
Commissioner Powers stated these conditions go with this use and the business 
would be required to comply.  Commissioner Powers added these conditions would 
not apply to other uses in the B-3.  Mr. Wingfield stated that is correct.  Mr. Wingfield 
added if Mr. Cook were to run a car dealership on the property, he would have to get 
a Business License and a Motor Vehicle Dealer Board dealer license.  
 
Commissioner Sowers stated the request cannot really be divided between the 
parcels because access is through the larger parcel.  Mr. Wingfield stated that is 
correct and the same address is used for both parcels. 
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Other Business. 
 
The next Planning Commission meeting will be held April 9, 2012 at 7:00 p.m. 
Commissioner Powers added the Development Subcommittee will be meeting 
Wednesday at 9:00 a.m. 


 
 
There being no more business Chairperson Moore adjourned the meeting at 8:39 p.m. 
 
 
 
_______________________________ _______________________________ 
Craig Moore, Chairperson    Randy S. Wingfield, Secretary Non-Voting 
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TOWN OF CHRISTIANSBURG 
SMALL PURCHASE PROCEDURE 


MARCH 28, 2012 
 


 


SMALL PURCHASE PROCEDURE 


I. Policy: 
 
 In order for the Town of Christiansburg (“Town”) toto obtain high quality 
goods and services at a reasonable cost, it is the policy of the Town in accordance 
with the Virginia Public Procurement Act,  2.2-4300 et seq., Code of Virginia (1950), 
as amended (“VPPA”) that: 


1. all procurement procedures be conducted in a fair and impartial manner 
with the avoidance of any impropriety or appearance of impropriety; 


2. all qualified vendors have access to public business and that no offeror be 
arbitrarily or capriciously excluded; 


3. competition be sought to the maximum degree feasible and practicably; 
4. procurement procedures involve openness  and administrative efficiency; 


and; 
5. the rules governing contract awards be made clear in advance of the 


procurement.  
II. Purpose: 


 
The purpose of this Small Purchase Procedure is to establish procedures 
consistent with the VPPA not requiring competitive sealed bids or 
competitive negotiation for certain small purchases as follows: 
 


1. Goods and Services Other Than Professional Services. 


For single or term contracts for goods and services other than professional 
services, if the aggregate or sum of all phases is not expected to exceed 
$100,000; however, competition shall be used wherever practicable as 
provided herein. 


2. Professional Services  


For single or term contracts for professional services, if the aggregate or the 
sum of all phases is not expected to exceed $50,000; however, competition 
shall be used wherever practicable as provided herein. to be used in the 
purchase or lease of goods and equipment, and for the  purchase of services, 
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whether for a single time or for a period of time,  where  such contracts are 
not expected to exceed $100,000.  These procedures  also  include the 
procurement of professional services and construction contracts  not 
requiring competitive sealed bids or competitive negotiation in  accordance 
with the Virginia Public Procurement Act, 2.2-4300 et seq., Code  of 
Virginia (1950), as amended (“VPPA”). 


 
III. Applicability: 


 
 This Small Purchase Procedure applies to all employees of the Town and all 
purchases or procurements by or on behalf of the Town, as provided herein and in 
accordance with the VPPA. 
 


IV. Process: 
 


1. Goods and Services Other Than Professional Services. •Small purchases 
are determined by Virginia State Law to be  


 


Small purchases of equipment, goods, and/or services (other than professional 
services) where the aggregate or sum of all phases is not expected to that  
exceed amount to $100,000, or less.  Small purchases do not require sealed 
bidding or competitive negotiations for single and term contracts and may be 
obtained by . Qquotes can which may be verbal or written as follows:.  


a. For purchases exceeding $500 but less than $5,000, prior approval from 
the appropriate department head is required. Departments are 
encouraged to solicit more than one quotation.    


b. For purchases that are expected to be between $5,000 and $30,000, 
departments intending to take quotes for a purchase are encouraged to 
solicit at least three valid sources of quotations. A record of all verbal 
quotes should be made.   


 


c. For purchases that are expected to be between $30,000 and $100,000, and 
are not formally bid, require written informal solicitations ofrom a 
minimum of four (4) bidders or offerors and posting on the Town’s website 
is required. 


                 2.   Professional Services.  
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Small purchases of professional services where the aggregate or sum of all 
phases is not expected to exceed $50,000 do not require competitive 
negotiations for single and term contracts and may be obtained by 
departments taking proposals including quotes based on an objective 
description of the needed services to be provided to all offerors.for 
professional services not requiring competitive negotiation are also 
considered small purchases if the aggregate or sum of all phases is not 
expected to exceed $50,000.  If feasible, epartments intending to take quotes 
for a purchase are encouraged to proposals and quotes should be solicited  
atfrom at least three valid sources. for quotations. 


             3. Procedures Applicable to All Small Procurements. 


a. If there is any reason to believe that a quotation is unreasonably priced, or  
 in any other way not fair, the Town of Christiansburg reserves the right to  
 seek additional competition. 


b.  Purchases in excess of $10,000 will be approved in advance by the Town 
Manager or  the Town Manager’s one of his designated representative(s). For 
procurements conducted in accordance with this Small Purchase Procedure, 
the Town Manager or the Town Manager’s designated representative(s) shall 
be authorized to award and execute the contract on behalf of the Town.   


 
c.  All purchases shall be undertaken in a fair and impartial manner 
providing for competition whenever practicable.   Qualified bidders and 
proposers shall be afforded equal opportunity to quote and propose on equal 
terms.  In addition to the price, the Town may take into consideration the 
qualifications, workmanship, experience, availability, facilities, quality of 
previous work and suitability for a particular purpose of the bidder.  The 
reasons supporting the decision not to award to the apparent low bidder or 
proposer should be established. The Town may waive informalities in bids 
and reserves the right to accept or  reject any and/or all bids. 


 


4.         Mandatory Provisions of VPPA Controlling 


This Small Purchase Procedure is adopted in accordance with and is intended 
to be consistent with the requirements of the Virginia Public Procurement 
Act,  2.2-4300 et seq., Code of Virginia (1950), as amended. All contracts 
entered into pursuant to this Small Purchase Procedure shall be deemed to 
incorporate by reference all mandatory provisions of the VPPA. In the event 
of any direct conflict or inconsistency between any mandatory provision of the 
VPPA, as amended, and this Small Purchase Procedure, in all cases the 
mandatory provision of the VPPA shall control. 
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ADDITIONAL REQUIREMENTS 
 


A. Discrimination Prohibited: 
 
The Town shall not discriminate against a bidder or offeror because of the race, 
religion, color, sex, or national origin, age, disability, status as a service disabled 
veteran, or any other basis prohibited by state law relating to discrimination in 
employment.  of the bidder or proposer.    
 
 


B. Exceptions to Requirement for Competitive Procurement: 
 
1. The Town may enter into contracts without competition for the purchase of 
 goods or services that are performed or produced by the following: 
 
 a. schools or workshops under the supervision of the Virginia   
  Department for the Visually Disabled, 
 
 b. non-profit sheltered workshops or other non-profit organizations  
  which offer transitional or supported employment services serving the  
  disabled. 
 


2.       The Town may enter into contracts without additional competition for the 
purchase of goods or services when purchasing from a vendor who has been awarded 
a state or federal contract by competitive procurement and the vendor grants the 
Town the right to purchase from such contracts at the price established by the state 
or federal contract in accordance with the provisions of the VPPA.  


3.       The Town may purchase from another public body’s contract even if it did not 
participate in the request for proposal or invitation to bid, if the request for proposal 
or invitation to bid specified that the procurement was being conducted on behalf of 
other public bodies, or when a contract is properly  cooperatively procured and 
the Town is eligible to participate in such contract  in accordance with the provisions 
requirements of the VPPA. 


C. Requirements for Construction Contracts: 
All construction contracts procured pursuant to this Small Purchase Procedure shall 
be documented on the Town’s standard contract document which shall include, 
without limitation, the mandatory provisions required under the VPPA as well as 
the following provisions.  
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1. License and permit requirements: 
 


a. No contractor shall perform work requiring a contractor’s license or 
work on a construction project of the Town unless properly licensed as 
a contractor, as applicable, pursuant to the provisions of Article 1 of 
Title 54.1 of the Code of Virginia, as amended, and until such 
contractor provides evidence of such license to the Town prior to 
beginning work. 


 
 b. No contractor shall perform work on a construction project for the  
  Town until it has obtained all required permits necessary to perform  
  the work as may be required by all applicable local, state, and federal  
  jurisdictions and regulatory agencies. 
 
2. Insurance requirements: 
 


a. Workers’ Compensation:  No contractor shall perform work on a 
contract for the Town unless he/she has obtained and continues to 
maintain throughout the duration of such work, workers’ 
compensation coverage as may be required pursuant to the provisions 
of Chapter 8 of Title 65.2 of the Code of Virginia, as amended, and 
provides evidence of such coverage to the Town prior to beginning 
work. 


 
b. Liability Coverage:  No contractor shall perform work on a contract 


for the Town unless he/she has obtained and continues to maintain 
throughout the duration of such work, occurrence type comprehensive 
general public liability insurance and, if applicable, also motor vehicle 
coverage, covering all autos owned or used by the contractor in 
performing the work, with all such insurance to have limits of not less 
than $1,000,000 per occurrence and naming the Town of 
Christiansburg, its officers, officials, Town Council members, agents, 
and employees as additional insureds. 


 
3. Environmental requirements: 
 


a. Any contractor performing work for the Town shall comply with all 
federal, state, and local environmental laws, rules, and regulations.  
Contractor shall not dispose of or release wastes  of any kind onto 
Town premises.  Contractor shall remove from the Town all waste and 
debris arising from its work and shall dispose of it in accordance with 
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all applicable laws.  Contractor shall notify the Town in writing of any 
release of hazardous waste whenever such release requires it to be 
reported to any federal, state, or local authority and pay for all 
cleanup and removal costs. 


 


 


 


  
  










