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Planning Commission

Chairperson
Craig Moore

Vice-Chairperson
Joe Powers

Non-Voli
Secretary on-Voling

Nichole Hair

Other Members
Ann H. Carter
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Ashiey Parsons
Jennifer D. Sowers

Planning Director
Nichole Hair

Town Manager
Barry Helms

Town Attorney

Guynn, Memmer, &
Dillon, P.C.

Town of Christiansburg

Planning Commission
100 East Main Street
Christiansburg, Virginia 24073-3029
Telephone: (540) 382-6128
Fax: (540)382-7338
December 4, 2012

To all concerned parties:

Notice is hereby given that the Christiansburg Planning Commission will be meeting in
the Christiansburg Town Hall located at 100 E. Main Street, Christiansburg, Virginia on
Monday, December 10, 2012 at 7:00 p.m. for the purpose of allowing the full
Commission to review the following:

1) Public comments — 5 minute limit per citizen.

2) Approval of Planning Commission Minutes from November 26, 2012 meeting.

3) Planning Commission recommendation on Council’s intention to adopt an ordinance
in regards to a rezoning request by Marine Holding, LTD for property located at 310
Bell Road (tax parcel 499 — ((A)) — 13} from I-2 General Industrial to B-3 General
Business. The property is scheduled as Industrial in the Future Land Use Map of the
Christiansburg Comprehensive Plan. The Town Council Public Hearing was held
December 4, 2012.

4) Planning Commission Public Hearing on a Conditional Use Permit request by SHAH
Development, L.L.C. (agent for property owner Ina M. Graves) for residential use at
115 Fisher Street, N.E. (tax parcel 499 — ((3)) — 1} in the B-3 General Business
District.

5) Election of officers — to take office January 1, 2013.
6) Meeting dates — 2013.
7} Other business.

The next regular Planning Commission meeting date is Monday, January 7, 2012 at
7:00.

For a description of the preceding reviews or to view the Town's Zoning Map, Zoning
Ordinance, and Future Land Use Map contact the Planning Department in the
Christiansburg Town Hall, 100 East Main Street, Christiansburg, VA 24073-3029 during
normal office hours of 8:00 a.m. - 5:00 p.m. Monday through Friday. Written comments
may be sent to the preceding address; please allow adequate mailing time.

Sincerely,
“AUehoeNoao
Nichole Hair, Secretary

Christiansburg Planning Commission
NLH: nlh






Christiansburg Planning Commission
Minutes of November 26, 2012

Present: Ann H. Carter
M. H. Dorsett, AICP
Steve Huppert
Craig Moore, Chairperson
Ashley Parsons
Joe Powers, Vice-Chairperson
Jennifer D. Sowers _
Nichole Hair, Secretary N°"Votnd

Absent: Harry Collins

Staff/Visitors: Kali Casper, staff
Missy Martin, staff
Glendora Dalton, applicant 310 Bell Road
David Franusich, 495 Turpin Walk
Several others

Chairperson Moore called the meeting to order at 7:02 p.m. in the Christiansburg Town
Hall at 100 E. Main Street, Christiansburg, Virginia to discuss the following items:

Public Comment.

Chairperson Moore opened the floor for public comment. No public comments were
made. Chairperson Moore closed the floor for public comment.

Approval of meeting minutes for November 13, 2012.

Chairperson Moore introduced the discussion. Commissioner Dorsett made a
motion to approve the November 13, 2012 Planning Commission meeting minutes.
Commissioner Parsons seconded the motion which passed 6-0 with Commissioner
Sowers abstaining.

Planning Commission recommendation on Council’s intention to adopt an ordinance in
regards to a rezoning request by Marine Holding, LTD for property located at 310 Bell
Road (tax parcel 499-((A))-13) from [-2 General Industrial to B-3 General Business. The
property is scheduled as Industrial in the Future Land Use Map of the Christiansburg
Comprehensive Plan. The Town Council Public Hearing is set for December 4, 2012.

Chairperson Moore opened the discussion. Chairperson Moore noted the
information at the table and asked Ms. Hair to explain. Ms. Hair noted Mr. Jones
came into the office and presented the letter. She indicated that she made contact
with Mr. Jones and explained the Town required a letter from the lien company that
he is authorized to act as the agent.
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Planning Commission recommendation on Council’s intention to adopt an ordinance in
regards to a rezoning request by Marine Holding, LTD for property located at 310 Bell
Road (tax parcel 499-((A))-13) from I-2 General Industrial to B-3 General Business. The
property is scheduled as Industrial in the Future Land Use Map of the Christiansburg
Comprehensive Plan — (continued).

Ms. Hair added the request was for a notarized letter and the current letter does not
include any contact information from the lien company. She noted the Town has not
yet received a notarized copy of the original letter.

Commissioner Dorsett made a motion to table the request until the letter is received.
Commissioner Carter seconded the motion.

Commissioner Huppert asked if Town Council can still hold their public hearing if
Planning Commission tables the request. Ms. Hair responded yes but Town Council
will not have the Planning Commission recommendation until the following meeting.
Ms. Hair noted it may prolong the request a couple weeks but Town Council will still
hold their public hearing and hear from.the applicant. Commissioner Dorsett noted
the letter will take care of the legal issue and Planning Commission has a meeting
on December 10", Council usually waits to vote a couple weeks after the public
hearing. Commissioner Powers noted the Planning Commission wants to see the
original letter and see it notarized. = Commissioner Powers added the letter is
addressed to Ms. Hair so she should receive it.

Chairperson Moore asked if owner is registered at this business. Ms. Hair noted she
cannot find anything at that address. Chairperson Moore asked to confirm there is
no information about a business operating at 310 Bell Road. Ms. Hair confirmed
that. Ms. Martin added Mr. Jones advised staff the owners are out of the country.
She added staff informed Mr. Jones a notarized letter needed to be presented for
this meeting. Commissioner Powers noted the letter date of November 18™.

Commissioner Powers asked about whether Marine Holdings was current on their
taxes to the Town and Montgomery County. Ms. Hair responded they owe 2011 and
2012 taxes to Christiansburg for $3,437.70 and they are current for Montgomery
County taxes. Commissioner Powers noted they are behind two years on Town
taxes but are asking for a request. Commissioner Huppert asked if they are aware
of the Planning Commission feelings concerning this. Ms. Hair indicated the Town
Code does not address taxes being paid before making requests. Commissioner
Powers noted that the County amended their ordinance to not allow applications for
rezoning or conditional use permits if taxes are not current. He added the State
allows this option.
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Planning Commission recommendation on Council’s intention to adopt an ordinance in
regards to a rezoning request by Marine Holding, LTD for property located at 310 Bell
Road (tax parcel 499-((A))-13) from I-2 General Industrial to B-3 General Business. The
property is scheduled as Industrial in the Future Land Use Map of the Christiansburg
Comprehensive Plan — (continued).

Commissioner Dorsett noted she still thinks it is a good idea and a great location due
to proximity of the neighborhoods that could be served. Parents could drop children
off and walk to the bus stop for families that do not have cars. Commissioner Carter
added that it is a good concept but need the information. - Commissioner Dorsett
stated that this will allow for an additional 10 days to take care of these issues.
Chairperson Moore reviewed that the motion to table is to wait to receive a notarized
letter. Chairperson Powers noted that December 10, 2012 is the only Planning
Commission meeting in December and stated that if the information is not available
by December 10™, it will not be acted on this year. Ms. Hair responded yes. The
motion to table the request was passed 7-0.

Other Business

Chairperson Moore introduced other business. Ms. Hair stated that there is a CUP
for December 10". She added that Town Council has not set their meeting dates
yet and that will be addressed tomorrow at the work session. Ms. Hair explained
that once those dates are set, staff will update the website with 2013 meeting dates.
Ms. Hair noted there are currently two vacancies on the Planning Commission and
three applications have been made. She added Town Council will hold interviews
on December 18™ at 6pm. Chairperson Moore asked if the interviews are closed.
Ms. Hair responded the sessions have been closed in the past. Commissioner
Huppert notedthe Planning Commission could likely sit-in if they wished.

Commissioner Dorsett asked for more information for the staff analysis. Ms. Hair
responded staff will pass along any information they receive. Commissioner Dorsett
would like to include what the CUP is for.

Chairperson Moore noted if Planning Commission is allowed to participate in the
interview process, to be mindful that it is Council’s interview process and to go
through the Mayor. Ms. Hair suggested filtering and questions through
Commissioner Huppert. Commissioner Huppert responded he would talk with the
Mayor tomorrow night and see if it is appropriate for Planning Commissioners to sit
in on it and whether questions are appropriate. Chairperson Moore noted that the
Town Council is having a work session tomorrow and if there are any issues to bring
forward.

Chairperson Moore noted the issue of modification to the ordinance regarding back
taxes for rezoning requests. Commissioner Dorsett suggested for rezonings and
CUPs.
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Other Business — (continued)

Commissioner Powers noted another issue is whether the Chairperson should be
compensated for attending Town Council meetings. Chairperson Moore noted that
currently staff has handled Town Council meetings. Commissioner Powers asked
about it being built into the future budget. Ms. Hair responded that it could be
addressed to Town Council during the budget process. Commissioner Dorsett
asked when the work session is. Ms. Hair responded tomorrow at 6pm.
Commissioner Dorsett asked about emailing questions prior to meeting. Ms. Hair
responded yes. Commissioner Huppert noted that the agenda has been set but he
may be able to address issues at the end of the work session. He added that the
workshop is on next year’'s budget. Commissioner Huppert added there will also be
discussion about changing Town Council meeting dates from 1% and 3™ week to the
2" and 4™ Tuesdays of the month. Commissioner Dorsett noted that would keep
meetings from conflicting with the School Board. Commissioner Huppert added
there will be discussion of changing liaisons every two years so Council members
can look at all the different departments.

Commissioner Dorsett asked about doing in-house training during slower Planning
Commission meetings. She added that the Utah Chapter of American Planning
Association has webcasts available. Ms. Hair responded it could be looked at in the
New Year. Chairperson Moore noted not to inundate Ms. Hair with emails since
there is a set agenda but send issues along to be flagged so the discussion can
begin. He noted that as Planning Commissioners, there is an opportunity to address
community issues through the subcommittees and other avenues.

Commissioner Huppert asked if Ms. Hair will be attending Tuesday’s Town Council
work session. ‘Ms. Hair indicated yes, if other projects are being managed.

Ms. Hair stated the formal nomination for historic district is being presented to
Department of Historic Resources on Thursday for the downtown historic district.
Chairperson Moore noted that Town Council may be interested in that information.
Ms. Hair reviewed the status of the nomination. Chairperson Moore noted that the
money approved by Council has been spent on this. He noted this is the submission
but not yet approved. Chairperson Moore asked about the amount of funds. Ms.
Hair responded between $5000-6000.

Commissioner Carter noted the back taxes issue is budget related. Commissioner
Dorsett asked about the taxes. Commissioner Carter and Chairperson Moore noted
discussion of payment of back taxes.

Chairperson Moore also noted the joint meeting that is being planned. Ms. Hair
noted the dates of January 16" and 17". Commissioner Huppert noted that the van
is not needed.





November 26, 2012 Page 5

Other Business — (continued)

Commissioner Powers asked about Town Council’'s action on the amendments to
the zoning ordinance. Ms. Hair responded that the ordinance passed unanimously
and staff has verified that the horse on Miller Street is gone. Commissioner Dorsett
asked about the training date. Ms. Hair responded January 16" or 17"
Chairperson Moore asked about including meetings on outlook calendars and
sending invites to the Planning Commission members through their exchange
accounts. Ms. Hair responded yes, staff can use the planning commission group
list.

There being no more business Chairperson Moore adjourned the meeting at 7:26 p.m.

Craig Moore, Chairperson Nichole Hair, Secretary N°""o'n9






Marine Holding LTD
310 Bell Road
Christiansburg, Virginia 24073

November 18, 2012

Ms. Nichole Hair

Planning Director

Town of Christiansburg

100 East Main Street
Christiansburg, Virginia 24073

Dear Ms. Hair,

We are requesting the property located at 310 Bell Road currently Zoned I-2
be rezoned B-3 at the request of a tenant desiring use of the front one story part of

the building.

We further request that Jim Jones, the former Managing Director of the
property held in Falling Branch Properties, represent us in this matter. His
expertise of the facility is probably more purposeful than anything we can offer in

this situation.

If we can be of further assistance, please let Jim know.






SEEN FOR LEGALIZATION OF THE SIGNATURE OF MR. TONY CABECEIRA,
HOLDER OF A CANADA PASSPORT NUMBER JX332835, RESIDING ON SINT
MAARTEN BY ME, HENRY PARISIUS, CIVIL LAW NOTARY ON SINT MAARTEN,
THIS TWENTY-SEVENTH DAY OF NOVEMBER TWO THOUSAND AND TWELVE.
WITHOUT ACCEPTING ANY RESPONSIBILITY FOR THE CONTENTS OF THIS
DOCUMENT.
'l'.'ll"h |'I.||.
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CUP Form 08/01/2010

TOWN OF CHRISTIANSBURG
100 East Main Street
Christiansburg, VA 24073
Phoue (540) 382-6120  Fax (540) 381-7238

Conditional Use Permit Application

Landowner: _ LA _M ] Cva%s . Apgent: SH»A\J \bwawmbg LLuc.
Address: Address: o, hog 1493

Cley a. 240l

AT TThon ~ Rotusne, ooy Mesas
Phone: Phone:  $48.23%.299%,

[ am requesting a Conditional Use Permit to allow M@JT I TME.
Coopygnac. .D,,\»‘\u..-ss 1223 Slageier. ,

on my property that is zoning classiﬁcatioh BE under'Chapter 30: Zoning of the

Christiansburg Town Code.

My property is located at __ |\ Fisian, $+. N.E.

Tax Parcel(s): 443-3- |

Fee: *"-.’““Tc':

I certify that the information supplied on this application and any attachments is accurate and true to
the best of my knowledge. I understand that Conditions may be placed on my property in regards 1o
the above mentioned use/activity. I also understand that the Conditional Use Permit may be revoked

and/or additional Conditional se Permils required should questions regarding conformity arise. _
ALt
Signature of Landewner(s): BT A0t Date: . \S- V2
SHau \#Nm.wmnr.\..\_.c_.,
Date:
Landswpec Afprnual @na/ C. }‘QM’CL,U.«U—— Date; /J-2eo-( 2 -

This request was approved / disapproved by a vote of the Christiansburg Town Council on
- Any Conditions attached shall be considered requirements of the above request.

Town Manager . Date





ESTABLISHED
NOVEMBER 10, 1792

INCORPORATED
JANUARY 7, 1833

MAYOR
RICHARD G. BALLENGEE

COUNCIL MEMBERS
D. MICHAEL BARBER
R. CORD HALL
STEVE HUPPERT
HENRY SHOWALTER
BRADFORD J. “BRAD” STIPES
JAMES W. “JIM” VANHOOZIER

TOWN MANAGER
BARRY D. HELMS

DIRECTOR OF FINANCE/
TOWN TREASURER
VALERIE L. TWEEDIE

CLERK OF COUNCIL
MICHELE M. STIPES

TOWN ATTORNEY
GUYNN, MEMMER &
DILLON, P.C.

Town of Cﬁm}'z‘i&:nyéwﬂdo/, Virginia 24073

100 East Main Street ~ Telephone 540-382-6128 ~ Engineering Fax 540-381-7238

Town of Christiansburg
Planning Staff Report

Planning Commission Public Hearing Date: Monday, December 10, 2012 at 7:00 p.m.
Town Council Public Hearing Date: Tuesday, January 15, 2012 at 7:30 p.m.
Application Type: Conditional Use Permit Request — Residential Use in a B-3 General
Business District

Applicant: SHAH Development, L.L.C. (agent for property owner Ina M. Graves)
Location: 115 Fisher Street, N.E. (tax parcel 499 — ((3)) - 1)

The Town of Christiansburg has received a conditional use permit request by SHAH
Development, L.L.C. (agent for property owner Ina M. Graves) for residential use at 115
Fisher Street, N.E. (tax parcel 499 — ((3)) — 1) in the B-3 General Business District. The
property contains 0.384 acres and 3 units may be built following R-3 Multi-Family
Residential regulations. The property is scheduled as Commercial in the Future Land
Use Map of the Christiansburg Comprehensive Plan.

The property does not lie within the 100-Year and 500-Year Flood Hazard Areas. The
property does not lie within a Historic District. The adjoining properties are zoned B-3
General Business. The adjoining properties contain residences, businesses, and vacant
land.
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CUP REQUEST: 115 FISHER STREET NE

PC: DECEMBER 10, 2012
TC: JANUARY 15, 2013
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CUP REQUEST: 115 FISHER STREET NE
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CUP: 115 Fisher Street NE
Tax Map #

499- A14

499- 19A

499- 3 1

499- 318,19
499- 318,19
499- 316,17
529- 2 2-9,73-80
529- 2B,1A,81
529- 2B,1A,81

Owner(s)

L & R BURCH PROPERTIES LLC

SHAH DEVELOPMENT LLC
GRAVES INA M

MORRIS RUBY R

MORRIS RUBY R

IF ITS CARS INC

RWW36 LLC

GRAVES W CLINTON ESTATE
GRAVES W CLINTON ESTATE

Mailing Address
344 JENNELLE RD

P O BOX 1499

P O BOX 141

120 FISHER ST

120 FISHER ST

755 WEST MAIN ST
144 OAK TREE BLVD
P O BOX 141

P O BOX 141

City, St, Zip
CHRISTIANSBURG VA 24073

CHRISTIANSBURG VA 24068
BLACKSBURG VA 24063
CHRISTIANSBURG VA 24073
CHRISTIANSBURG VA 24073
CHRISTIANSBURG VA 24073
CHRISTIANSBURG VA 24073
BLACKSBURG VA 24063
BLACKSBURG VA 24063
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Town of Christiansburg

Planning Commission By-Laws
Definitions

“Commission” refers to the Town of Christiansburg Planning Commission.
“Town” refers to the Town of Christiansburg.

“Town Council” refers to the Town of Christiansburg Town Council, which is the governing
body of the locality.

Authority for Planning Commission

State Authority

The Town of Christiansburg Planning Commission operates under authority of Code of Virginia
§ 15.2-2210.

Town Authority

The authority for the Town of Christiansburg Planning Commission is found in Article VI.
Planning Commission of Chapter 2 “Administration” of the Christiansburg Town Code.

Authority for Creation of By-laws:

According to Code of Virginia § 15.2-2217, the Commission shall adopt rules for the transaction
of business and shall keep a record of its transactions which shall be a public record.

Composition/Membership

The Commission shall consist of not fewer than five (5) members nor more than fifteen (15)
members, appointed by the Town Council, all of whom shall be residents of the Town, qualified
by knowledge and experience to make decisions on questions of community growth and
development; provided that at least one-half (1/2) of the members so appointed shall be owners
of real property.

One member of the Commission may be a member of the Town Council. The term of this
member shall be coextensive with the term of office to which he has been elected, unless the
Town Council, at the first regular meeting each year, appoints another to serve as its
representative. Members of the Commission shall be appointed for terms of four (4) years each.

Any vacancy in the membership of the Commission shall be filled by appointment by the Town
Council and such appointment in the case of an appointed member shall be for the unexpired
term.





With the consent of Town Council or the Commission, the Planning Director, the Zoning
Administrator, or similar official (staff member) may serve as Secretary of the Commission as a
non-voting member; otherwise, the Secretary shall be selected from the voting membership.

All members of the Commission may be compensated for their services at the discretion of the
Town Council.

Any appointed member of the Commission may be removed by the Town Council for neglect of
duty or malfeasance in office; provided, that such removal may be made only after a public
hearing at which such member shall be given an opportunity to appear and be heard on the
charges against him.

According to Code of Virginia 8 15.2-2212, a member of the Commission may be removed from
office by Town Council without limitation in the event that the member is absent from any three
consecutive meetings of the Commission, or is absent from any four meetings of the
Commission within any 12-month period. Meetings missed while on leave of absence or with
permission granted by Town Council will not be counted as absence from a meeting for purposes
of this section.

Powers and Duties

The Commission shall act in accordance with Article VI. Planning Commission of Chapter 2
“Administration” of the Christiansburg Town Code.

In the case of any conflict between these by-laws and Article VI. Planning Commission of
Chapter 2 “Administration” of the Christiansburg Town Code, Article VI shall supersede these
by-laws.

In the case of any conflict between these by-laws and Code of Virginia, Code of Virginia shall
supersede these by-laws.

According to Code Virginia 8 15.2-2221 and § 15.2-2223, local planning commission duties
shall include:

1. Exercise general supervision of, and make regulations for, the administration of
its affairs;

2. Prescribe rules pertaining to its investigations and hearings;

3. Supervise its fiscal affairs and responsibilities, under rules and regulations as
prescribed by the Town Council;

4. Keep a complete record of its proceedings; and be responsible for the custody
and preservation of its papers and documents;

5. Make recommendations and an annual report to the Council concerning the
operation of the Commission and the status of planning within its jurisdiction;





6. Prepare, publish and distribute reports, ordinances and other material relating
to its activities;

7. Prepare and submit an annual budget in the manner prescribed by the Town
Council,

8. If deemed advisable, establish an advisory committee or committees; and

9. Prepare and recommend a comprehensive plan for the physical development of
the territory within its jurisdiction and the Town Council shall adopt a
comprehensive plan for the territory under its jurisdiction.

According to Code of Virginia § 15.2-2239, the Commission may, and at the direction of the
Town Council shall, prepare and revise annually a capital improvement program based on the
comprehensive plan of the Town for a period not to exceed the ensuing five years. The
Commission shall submit the program annually to the Town Council, or to the chief
administrative officer or other official charged with preparation of the budget for the Town, at
such time as it or he/she shall direct. The capital improvement program shall include the
Commission's recommendations, and estimates of cost of the facilities, including any road
improvement and any transportation improvement the Town chooses to include in its capital
improvement plan and as provided for in the comprehensive plan, and the means of financing
them, to be undertaken in the ensuing fiscal year and in a period not to exceed the next four
years, as the basis of the capital budget for the Town. In the preparation of its capital budget
recommendations, the Commission shall consult with the chief administrative officer or other
executive head of the Town, the heads of departments and interested citizens and organizations
and shall hold such public hearings as it deems necessary.

According to Code of Virginia § 15.2-2253, the Commission on its own initiative may or at the
request of the Town Council shall prepare and recommend amendments to the subdivision
ordinance. The procedure for amendments shall be the same as for the preparation and
recommendation and approval and adoption of the original ordinance; provided that no
amendment shall be adopted by the Town Council without a reference of the proposed
amendment to the Commission for recommendation, nor until sixty days after such reference, if
no recommendation is made by the Commission.

According to Code of Virginia 8§ 15.2-2285, the Commission may, and at the direction of Town
Council shall, prepare a proposed zoning ordinance including a map or maps showing the
division of the territory into districts and a text setting forth the regulations applying in each
district. The Commission shall hold at least one public hearing on a proposed ordinance or any
amendment of an ordinance, after notice as required by § 15.2-2204, and may make appropriate
changes in the proposed ordinance or amendment as a result of the hearing. Upon the completion
of its work, the Commission shall present the proposed ordinance or amendment including the
district maps to the governing body together with its recommendations and appropriate
explanatory materials.

According to Code of Virginia § 15.2-2286, a zoning ordinance may include, among other
things, reasonable regulations and provisions as to the following matters: For the amendment of
the regulations or district maps from time to time, or for their repeal. Whenever the public
necessity, convenience, general welfare, or good zoning practice requires, Town Council may by
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ordinance amend, supplement, or change the regulations, district boundaries, or classifications of
property. Any such amendment may be initiated (i) by resolution of Town Council; (ii) by
motion of the Commission; or (iii) by petition of the owner, contract purchaser with the owner's
written consent, or the owner's agent, of the property which is the subject of the proposed zoning
map amendment, addressed to Town Council or the Commission, who shall forward such
petition to Town Council; however, the ordinance may provide for the consideration of proposed
amendments only at specified intervals of time, and may further provide that substantially the
same petition will not be reconsidered within a specific period, not exceeding one year. Any such
resolution or motion by Town Council or the Commission proposing the rezoning shall state the
above public purposes.

The Commission retains all other duties and powers as set out in the Code of Virginia.
Officers

According to Code of Virginia § 15.2-2217, the Commission shall elect from the appointed
members a chairperson and a vice-chairperson, whose terms shall be for one year. If authorized
by the Town Council, the Commission may (i) create and fill such other offices as it deems
necessary; (ii) appoint such employees and staff as it deems necessary for its work; and (iii)
contract with consultants for such services as it requires. The expenditures of the Commission,
exclusive of gifts or grants, shall be within the amounts appropriated for such purpose by the
Town Council.

Elections for officers shall be held at the first regular Commission meeting in December.
Nomination of officers from the floor shall be permitted. A candidate receiving a majority vote
of the membership present and voting shall be declared elected. The elected Commission
member shall take office January 1% and serve for one (1) year.
With the consent of Town Council or the Commission, the Planning Director, the Zoning
Administrator, or similar official (staff member) may serve as Secretary of the Commission as a
non-voting member; otherwise, the Secretary shall be selected from the voting membership.
Duties of Officers
The Chairperson shall:

1. Preside at all meetings.

2. Appoint committees, special and/or standing, and liaisons.

3. Rule on all procedural questions or shall defer procedural questions to the

Secretary. Rulings on all procedural questions may be subject to a reversal by a

majority vote of the members present and voting.

4. Be informed immediately of any official communication and report same at the
next regular meeting.
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5. Represent the Commission before the Town Council and other public bodies
except when this responsibility has been delegated to an appropriate official or
other Commission member.

6. Carry out other duties as assigned by the Commission.
The Vice-Chairperson shall:
1. Act in the absence or inability of the Chairperson to act.

2. Perform such duties and possess such powers as are conferred upon the
Chairperson.

3. Perform such other duties as may from time to time be assigned to him/her by
the Chairperson or by the Commission.

The Secretary shall:
1. Maintain a written record of all Commission business.
2. Record attendance at all Commission meetings.

3. Give notice to Commission members and the public of all hearings and
meetings.

4. Attend to the correspondence of the Commission.

5. Perform such other duties as may from time to time be assigned to him/her by
the Chairperson or by the Commission.

6. Delegate certain duties and responsibilities to available Town staff as
appropriate.

Meetings
Regular Meetings

Regular Commission meetings shall be held six (6) days following regularly scheduled Town
Council meetings. If the regular meeting date falls on a Town holiday, the meeting will be held
the following business day. The Chairperson may reschedule or cancel regular meetings, if
deemed necessary. The Commission agenda shall be set by the Chairperson and/or Secretary
and shall be published by the Commission Secretary.

All meetings of the Commission shall be open to the public and records of the Commission shall
be a public record as required by the Virginia Freedom of Information Act. The Commission
may meet in closed sessions only for the purposes stated in that Act.

Regular meetings of the Commission may be continued to a following date if the Chairperson, or
Vice-Chairperson (if the Chairperson is unable to act), finds and declares that weather or other
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conditions are such that it is hazardous for members to attend the meeting. Such finding shall be
communicated to the members and by Town agenda notification as promptly as possible. All
hearings and other matters previously advertised for such meeting shall be conducted at the
continued meeting and no further advertisement is required.

Each regular meeting shall begin with a period of public comment, allowing for five (5) minutes
per each citizen. If the Chairperson deems it necessary, the time limit may be extended. Public
comment may also be heard throughout the agenda at the discretion of the Chairperson.

Public Hearings

The Commission shall hold such public hearings as are required by law. The purpose, time, and
place of such public hearings shall be published according to Code of Virginia §15.2-2204. In
addition to those required by law, the Commission may hold public hearings on any matter
which it deems to be in the public interest.

Quorum & Voting

A majority of the voting-eligible membership of the Commission shall constitute a quorum.
Voting shall not occur without the presence of a quorum. Recommendations and decisions of the
Commission shall be deemed as affirmative by the majority vote of those present and voting.
Abstentions are not considered voting.

Procedure

The Commission shall conduct business according to Article VI. Planning Commission of
Chapter 2 “Administration” of the Christiansburg Town Code and shall utilize Robert’s Rules of
Order as guidance in questions of procedure.

Leave of absence

Town Council may authorize leave of absence for Planning Commission members for reasons
such as health of the member or of a family member, members being called to military service,
and other extraordinary reasons.

Committees

The Commission may establish special and standing committees for advisory, technical, or other
purposes as it shall deem necessary for the transaction of its affairs. The Chairperson may
appoint special committees for the purposes and under the terms determined by the Commission.
Each committee shall include at least one member of the Commission.

Amendments or Suspension of By-laws

These by-laws may be changed by a two-thirds (2/3) vote of the total voting-eligible
Commission membership. The Commission may temporarily suspend any of these rules by a
two-thirds (2/3) vote of the membership present.

* Adopted 2-14-2011; amended 11-28-2011; amended 12-12-2011.
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